XYZ SENIOR CENTER

SENIOR ASSISTANCE PROGRAM

PROJECT NUMBER 08-XX-PS
PROGRAM YEAR 2009/10
PROGRAM STAFF LIST

Position: Program Coordinator

Name: John Doe

Length of Time in this Position:
Job Responsibilities: Provides supervision to case managers, collects and analyzes data, writes reports, ensures program goals and objectives are being met.

Hourly Pay Rate: $14.00

Estimate of the % of a full-time-equivalent (FTE) worked on the program per pay period: Range 9-12%
Position: Case Manager

Name: Jane Smith

Length of Time in this Position:
Job Responsibilities: Provides services to low-income seniors, including needs assessment and counseling.

Hourly Pay Rate: $12.00

Estimate of the % of a full-time-equivalent (FTE) worked on the program per pay period: Range 46-55% 

Notes:
(1) An FTE is defined as an employee working 40 hours per week.

(2) The estimate of the % of an FTE worked on the program per pay period should include all            time on the program, not just that portion funded by CDBG

Approved by: _______________________________

Date: ______________________________________
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