INTERNAL OPERATIONS
COMMITTEE
April 18th, 2011
9:30 A.M.
651 Pine Street, Room 101, Martinez

Supervisor Mary N. Piepho, Chair
Supervisor John Gioia, Vice Chair

Agenda Items:

Items may be taken out of order based on the business of the day
and preference of the Committee

1. Introductions
2. Public comment on any item under the jurisdiction of the Committee and not on this agenda
(speakers may be limited to three minutes).
3. Approve the Record of Action from the March 21, 2011 meeting
4. Consider report on outreach efforts to fill vacancy on the Affordable Housing Finance
Committee. (Kara Douglas, Department of Conservation and Development)
5. Review of proposed grants by the Fish and Wildlife Committee from the Fish and Wildlife
Propagation Fund. (Michelle Luebke, Department of Conservation and Development)
6. Review of current policy governing appointments to Boards, Committees, and Commissions
(Resolution No. 2002/377). (Theresa B. Speiker, Chief Assistant County Administrator)
7. Conduct interviews of candidates to fill vacancy on the following appointive body:
a. East Contra Costa Fire Protection District Board of Directors – One Vacancy
Applicants - John Jewell & Neil Altimari

The Internal Operations Committee will provide reasonable accommodations for persons with disabilities planning to attend Internal Operations
Committee meetings. Contact the staff person listed below at least 72 hours before the meeting.
 Any disclosable public records related to an open session item on a regular meeting agenda and distributed by the County to a majority of members of
the Internal Operations Committee less than 96 hours prior to that meeting are available for public inspection at 651 Pine Street, 10th floor, during
normal business hours.


Public comment may be submitted via electronic mail on agenda items at least one full work day prior to the published meeting time.

For Additional Information Contact:

Timothy Ewell, Committee Staff
Phone (925) 335-1036, Fax (925) 646-1353
timothy.ewell@cao.cccounty.us
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Acronyms, Abbreviations, and other Terms (in alphabetical order):
Contra Costa County has a policy of making limited use of acronyms, abbreviations, and industry-specific language
in its Board of Supervisors meetings and written materials. Following is a list of commonly used language that may
appear in oral presentations and written materials associated with Board meetings:
AB
ABAG
ACA
ADA
AFSCME
AICP
AIDS
ALUC
AOD
BAAQMD
BART
BCDC
BGO
BOS
CALTRANS
CalWIN
CalWORKS
CAER
CAO
CCHP
CCTA
CDBG
CEQA
CIO
COLA
ConFire
CPA
CPI
CSA
CSAC
CTC
dba
EBMUD
EIR
EIS
EMCC
EMS
EPSDT
et al.
FAA
FEMA
F&HS
First 5
FTE
FY
GHAD
GIS

Assembly Bill
Association of Bay Area Governments
Assembly Constitutional Amendment
Americans with Disabilities Act of 1990
American Federation of State County and Municipal
Employees
American Institute of Certified Planners
Acquired Immunodeficiency Syndrome
Airport Land Use Commission
Alcohol and Other Drugs
Bay Area Air Quality Management District
Bay Area Rapid Transit District
Bay Conservation & Development Commission
Better Government Ordinance
Board of Supervisors
California Department of Transportation
California Works Information Network
California Work Opportunity and Responsibility
to Kids
Community Awareness Emergency Response
County Administrative Officer or Office
Contra Costa Health Plan
Contra Costa Transportation Authority
Community Development Block Grant
California Environmental Quality Act
Chief Information Officer
Cost of living adjustment
Contra Costa Consolidated Fire District
Certified Public Accountant
Consumer Price Index
County Service Area
California State Association of Counties
California Transportation Commission
doing business as
East Bay Municipal Utility District
Environmental Impact Report
Environmental Impact Statement
Emergency Medical Care Committee
Emergency Medical Services
State Early Periodic Screening, Diagnosis and
treatment Program (Mental Health)
et ali (and others)
Federal Aviation Administration
Federal Emergency Management Agency
Family and Human Services Committee
First Five Children and Families Commission
(Proposition 10)
Full Time Equivalent
Fiscal Year
Geologic Hazard Abatement District
Geographic Information System

HCD
HHS
HIPAA
HIV
HOV
HR
HUD

(State Dept of) Housing & Community Development
Department of Health and Human Services
Health Insurance Portability and Accountability Act
Human Immunodeficiency Syndrome
High Occupancy Vehicle
Human Resources
United States Department of Housing and Urban
Development
Inc.
Incorporated
IOC
Internal Operations Committee
ISO
Industrial Safety Ordinance
JPA
Joint (exercise of) Powers Authority or Agreement
Lamorinda
Lafayette-Moraga-Orinda Area
LAFCo
Local Agency Formation Commission
LLC
Limited Liability Company
LLP
Limited Liability Partnership
Local 1
Public Employees Union Local 1
LVN
Licensed Vocational Nurse
MAC
Municipal Advisory Council
MBE
Minority Business Enterprise
M.D.
Medical Doctor
M.F.T.
Marriage and Family Therapist
MIS
Management Information System
MOE
Maintenance of Effort
MOU
Memorandum of Understanding
MTC
Metropolitan Transportation Commission
NACo
National Association of Counties
OB-GYN
Obstetrics and Gynecology
O.D.
Doctor of Optometry
OES-EOC
Office of Emergency Services-Emergency
Operations Center
OSHA
Occupational Safety and Health Administration
Psy.D.
Doctor of Psychology
RDA
Redevelopment Agency
RFI
Request For Information
RFP
Request For Proposal
RFQ
Request For Qualifications
RN
Registered Nurse
SB
Senate Bill
SBE
Small Business Enterprise
SWAT
Southwest Area Transportation Committee
TRANSPAC Transportation Partnership & Cooperation (Central)
TRANSPLAN Transportation Planning Committee (East County)
TRE or TTE Trustee
TWIC
Transportation, Water and Infrastructure Committee
VA
Department of Veterans Affairs
vs.
versus (against)
WAN
Wide Area Network
WBE
Women Business Enterprise
WCCTAC
West Contra Costa Transportation Advisory
Committee

__________________________________________________________________________________________________________________
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IOC Packet 4/18/2011
Item 3
INTERNAL OPERATIONS COMMITTEE
Supervisor Mary N. Piepho, Chair
Supervisor John Gioia, Vice Chair

Record of Actions
March 21, 2011
651 Pine Street – Room 101
Martinez, CA 94553
1. Introductions
The meeting was called to order by Chair Piepho. Staff and the public introduced themselves.
Attached for reference is the Sign-In Sheet from the meeting. It is noted that the Sign-In Sheet is not
complete; some employees and members of the public in attendance did not sign in.
2. Public Comment on Items Not on the Agenda:
None
3. Approval of Record of Action from the February 28, 2011 meeting:
The record of action was approved by the Committee with the following exceptions:
•
•
•

Staff was directed to attach the attendance roster to the monthly Record of Action in the
future
Correction to Item 3: “December 6, 2011” was corrected to read “December 6, 2010”.
Correction to Item 5: “Carol A Jensen” was corrected to read “Carol A. Jensen”.

4. Consider nominations for appointment to various appointive bodies:
Nominations for appointment were approved to forward to the Board of Supervisors as
recommended. Supervisor Gioia noted that a potential process for interviewing nominees forwarded
to the Internal Operations Committee should be part of the larger discussion of updating the policy on
Advisory Body appointments. Tanya Drlik (staff person to the Workforce Development Board) noted
that the Workforce Development Board page of the Maddy Book was outdated.
5. 2011 Financial Audit Schedule & Status of 2010 Audit Projects.
Elizabeth Verigin and Joanne Bohren from the Auditor-Controller’s office (AC) presented this item to
the Committee. Supervisor Piepho noted that the Diablo and Oakley Municipal Advisory Committees
(MACs) reported as being scheduled for audit in 2011 had been dissolved. Supervisor Piepho also
noted that the “N/A” designation for the “Keller Canyon” line item may be confusing to the public.
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AC acknowledged the status of the Diablo and Oakley MACs and stated that the “N/A” designation
for the “Keller Canyon” line item reflected that the examination requirement was satisfied by a report
issued by the AC titled “Response to Allegations Concerning the Keller Canyon Mitigation Fund”
released on November 5, 2010. Supervisor Gioia noted that the structures of the “Transfer Station
Mitigation Fee” and “Integrated Resource Recovery Facility” scheduled for examination in 2011 had
changed. AC stated that this issue would be reviewed. The Committee accepted the report with the
notations above.
6. Review of proposed timeline to fill vacancies on various appointive bodies:
6a. East Contra Costa Fire Protection District (ECCFPD) Board of Directors – Staff introduced a
proposed timeline for recruitment to fill one unscheduled vacancy noting that a press release had
already been released to expedite the process. Staff advised that he had been in contact with
Supervisor Piepho’s office and ECCFPD Chief Hugh Henderson on this topic. The Committee
requested that staff confirm residence requirements for applicants appointed by the Board of
Supervisors. Don Flint, member of the public, stated that the ECCFPD Board needed
representation from Discovery Bay and that not enough outreach was being conducted to
communicate the vacancy. The Committee approved the proposed recruitment timeline and
directed staff to forward the press release to the Brentwood Press in an effort to increase outreach
to Eastern Contra Costa County.
6b. Contra Costa County Employees Retirement Association (CCCERA) Board of Trustees Staff introduced a proposed timeline for recruitment to fill scheduled vacancies on the CCCERA
Board of Trustees to take effect on July 1, 2011. The Committee directed staff to provide a copy
of the press release to each Supervisor prior to release for review. The Committee approved the
proposed recruitment timeline with the above direction.
7. Consider referral of Auditor’s Privacy Practices
Staff introduced this referral and requested the Committee to initiate discussion and provide direction
on how best to address the issue. Supervisor Piepho stated that the request to refer this issue to the
Committee was initiated by her office after an incident whereby the Auditor-Controller’s office
released the Supervisor’s personal information during a response to a public information request.
Elizabeth Verigin, Assistant Auditor-Controller, was present for the discussion and informed the
Committee that there was a departmental procedure in place to redact certain information prior to
archiving electronically and this was an isolated incident. Supervisor Piepho suggested that elected
officials be notified prior to release of information requested during a public information request. Don
Flint, member of the public, was present for the discussion and stated that he was opposed to
notification of elected officials prior to dissemination of information requested as part of the public
information request process. Elizabeth Verigin noted that the Auditor-Controller is an elected official
and can determine how to proceed with responses to such requests. The Committee acknowledged the
independence of elected officials and affirmed that the Committee was not attempting to encroach on
that independence, but that a standardized policy may be necessary to prevent future oversights from
occurring. The Committee directed staff to continue this discussion to a future meeting date with
County Counsel available to comment.
8. Consider draft 2010 Annual Report for recommendation to the Board of Supervisors
The Committee approved the draft 2010 Annual Report and directed staff to forward to the Board of
Supervisors.
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IOC Packet 4/18/2011
Item 4
2011 INTERNAL OPERATIONS COMMITTEE
REPORT ON ADDITIONAL OUTREACH TO FILL EXISTING VACANCIES
ON THE AFFORDABLE HOUSING FINANCE COMMITTEE
The Affordable Housing Finance Committee (AHFC) was established in June 1995 to
work with the Community Development Department (now the Department of
Conservation and Development) to develop recommendations to the Board of
Supervisors concerning the allocation of Community Development Block Grant (CDBG)
and HOME Investment Partnership Act funds among eligible affordable housing
investment programs and projects. The AHFC has nine members: three city, three
county, and three community representatives. Terms for the seats are three years. The
IOC reviews nominations for appointment to the three county and three community
seats.
On February 28, 2011, the AHFC forwarded two nominations to the IOC for
consideration. The IOC forwarded one nomination to the Board of Supervisors for
approval and directed AHFC staff to conduct additional outreach to increase the pool of
applications for the remaining vacant seat.
April 18, 2011
The AHFC has completed the additional outreach requested by the IOC, resulting in no
additional applications to fill the vacancy. In addition, the previous applicant nominated
by the AHFC has withdrawn from consideration. The AHFC will continue advertising the
position in concert with the Clerk of the Board’s office.
The AHFC is also requesting the IOC to affirm seat assignments of existing appointees
after a review discovered discrepancies between the lists maintained in the Maddy Book
and by the AHFC. Staff from the Clerk of the Board’s office and AHFC have reconciled
the discrepancies and have included an updated appointment list in the attached report.
Kara Douglas, staff to the AHFC, will be present to answer any questions that the
Committee may have.
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CONTRA COSTA COUNTY
Department of Conservation and Development, Redevelopment
2530Arnold Drive, Suite 190
Martinez, CA 94553
Telephone: 925.335.7200 Fax: 925.335.7201
DATE:

April 18, 2011

TO:

Internal Operations Committee

FROM:

Kara Douglas, Affordable Housing Program Manager

SUBJECT:

Appointments to the Affordable Housing Finance Committee

Recommendations:
(1) Accept the report on recent outreach for new members, and
(2) Reaffirm the current committee appointments and terms.
On February 28, 2011, Department of Conservation and Development (DCD) staff recommended two
appointments to the Affordable Housing Finance Committee. The IOC forwarded one appointment to
the Board of Supervisors and requested staff to conduct additional outreach with the intent of attracting a
more geographically diverse pool of applicants for the second vacancy.
Staff posted the vacancy notice on the County website, and sent a press release to the Bay Area News
Group with a courtesy copy to the Board of Supervisors’ chief of staff and the Affordable Housing
Finance Committee members.
The deadline for applications was April 11, 2011. Staff has not received any applications. Staff will conduct
an on-going recruitment until the vacancy is filled.
County staff from the Clerk of the Board and DCD reviewed the current and upcoming vacancies on this
committee. Staff discovered some discrepancies in the records between the two departments. Therefore,
staff is recommending that the IOC and the Board of Supervisors reaffirm the current committee roster:
Seat

Region

City
Representatives*

East County
Central
County
West County

County
Representatives

Term
Expiration
6/30/2011

Name

Employer

Residence

Eric Brown

Catlin Underwriting, Inc

Pittsburg

6/30/2013

Calvin Robie

Pleasant Hill

6/30/2012
6/30/2011

Lori Trevino
Irene AlonzoPerez

Bank of Walnut Creek
(retired)
City of El Cerrito
US Bank
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El Cerrito
Concord

Community
Representatives

6/30/2012

Willie J. Robinson

6/30/2013
6/30/2011

Tom Shepard
Dan Bundy

William J. Robinson,
Construction
Management
TerraCorp Financial, Inc.
Harmony Homes, Inc.

6/30/2012 vacant
6/30/2013 Ivan Chow
Bank of America (retired)
*These appointments are recommended to the Board of Supervisors by the cities.

cc:

El Sobrante
Lafayette
Lafayette
Walnut Creek

Jim Kennedy, Deputy Director – Redevelopment

C:\Documents and Settings\tewell\Local Settings\Temporary Internet Files\Content.Outlook\EQ4D9O72\IOC April 11 memo.doc
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IOC Packet 4/18/2011
Item 5
2011 INTERNAL OPERATIONS COMMITTEE
REVIEW OF RECOMMENDED FISCAL YEAR 2011/12 FISH AND WILDLIFE
PROPAGATION FUND GRANT ALLOCATIONS BY THE
FISH AND WILDLIFE COMMITTEE
The Fish & Wildlife Committee was established by the Board in December 1994 to
advise the Board on fish and wildlife issues, make recommendations for the expenditure
of funds from the Fish and Wildlife Propagation Fund, and to address issues
surrounding the enforcement of fish and game laws and regulations of the County. The
Committee comprises ten members: one nominated by each County Supervisor, four
At Large seats, and one At Large Alternate seat.
On November 22, 2010, the IOC received a status report from Department of
Conservation and Development regarding the allocation of propagation funds by the
Fish and Wildlife Committee. The IOC accepted the report and the recommended
modifications to improve the grant process in the future. The modifications included (1)
Update the Fish and Wildlife Committee’s Conflict of Interest Code, and; (2)
Recommendation that the Fish and Wildlife Committee provide grant recommendations
to the Internal Operations Committee, for an additional round of review, prior to
forwarding to the Board of Supervisors for final consideration and approval.
April 18, 2011
The Fish and Wildlife Committee (FWC) has completed a review of grant applications
for fiscal year 2011/12 Fish and Wildlife Propagation funds and is requesting that the
IOC review the recommended grant allocations. In addition, the FWC is requesting the
IOC to acknowledge implementation of procedures to avoid conflict of interest during
the grant allocation process.
Michelle Luebke, staff to the FWC, will present this report to the IOC.
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CONTRA COSTA COUNTY

DEPARTMENT OF CONSERVATION AND DEVELOPMENT

651 Pine Street, N. Wing - 4th Floor
Martinez, CA 94553
Telephone: 335-1290
Fax: 335-1299
TO:

Internal Operations Committee
Supervisor Mary Piepho, Chair
Supervisor John Gioia, Vice-Chair

FROM:

John Kopchik, Principal Planner
By: Michelle Luebke, Staff to Fish and Wildlife Committee

DATE:

April 12, 2011

SUBJECT:

Grant funding recommendations from the Contra Costa County Fish and
Wildlife Committee

On April 5, 2011, the Board approved a recommendation of the Internal Operation (IO) Committee to refer
the funding recommendations of the Fish and Wildlife Committee (FWC) to the IO Committee, which
would then determine which funding proposals should be submitted to the Board of Supervisors. The
Department of Conservation and Development (DCD), on behalf of the FWC, requests IO Committee
consideration of recommended grants from the Fish and Wildlife Propagation Fund (Fund). The FWC has
reviewed nineteen grant applications and is recommending thirteen of these for full or partial funding. The
FWC is requesting that the IO Committee consider these recommendations and make their own
recommendation for consideration by the full Board. This memo provides background on the grant
program, explains the review process performed by the FWC (including procedures to ensure potential
conflicts of interest were avoided), and documents the FWC’s recommendations on grant funding.
I. Background
Fish and Wildlife Propagation Fund
The Fish and Wildlife Propagation Fund was established in accordance with the California Fish and Game
Code (Code) 13100 as a repository for fines collected for certain violations of the Code and other
regulations related to fish and game. The most common fines are small ($25-$150) and typically stem
from hunting or fishing violations (e.g. not possessing a valid license), illegal take, and illegal dumping,
and are processed through the four Superior Courts. Occasionally there are larger fines or that result from
larger violations, including failure to obtain appropriate permits for activities such as streambed alteration.
These also are deposited into the Fish and Wildlife Propagation Fund. As of December 31, 2010, the
Fund had a balance of approximately $116,000. It is a primary responsibility of the FWC to coordinate a
process by which fine money could be appropriately “expended for the protection, conservation,
propagation, and preservation of fish and wildlife” [FGC 13100].
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FWC Grant Program
Since 1996, the Fish and Wildlife Committee (FWC) has implemented a structured process for reviewing
funding requests. The intent of this structured review process was to replace case-by-case decisionmaking (such as occurred previously and such as is the norm with most other Fish and Wildlife
Committees) with a grant process that enables comparative and efficient review of applications.
The FWC developed a grant application packet (attached), which included a cover letter to explain the
grant process and funding priorities, an application to solicit relevant information about the project, and a
copy of the expenditure criteria established by California law for the Fish and Wildlife Propagation Fund.
In the fall of 2010, electronic and paper copies of the application packet were sent to the Fish and Wildlife
Committee mailing list and the Contra Costa Watershed Forum mailing list, as well as made available on
the Committee’s website and to anyone who requested a copy.
In order to encourage the most diverse numbers and types of applications, the Committee instituted a
procedure in 2009 to focus one meeting per year on a particular region of the County. Organizations active
in that region present information about their structure, activities, and opportunities for collaboration with
other organizations. In October 2010, the meeting was held in West County and was as well-received as
the East County meeting in 2009.
FWC Grant Review Process in 2010/2011
A total of 19 applications requesting a total of $226,111.31 were received during the application period,
which ended December 20, 2010 (chart attached).
The Fish and Wildlife Committee discussed the funding applications at its January, February, and March
2011 meetings. Some applicants came to FWC meetings to talk about their applications during public
comment opportunities. The FWC acknowledged the hard work that went into all of the applications
received and appreciates the commitment to improving the resources of the County demonstrated by these
applications.
Procedures to Avoid Conflict of Interest
In 2010, at DCD’s request, the Office of the County Counsel provided guidance on conflict of interest
regulations applicable to the FWC grant process and criteria and procedures for members of the FWC to
recuse them from the grant review process. Each member was notified of the recusal procedures prior to
the deadline for grant application submission and the completed memo was presented and discussed at the
January FWC meeting before the grant review process commenced.
To the best of staff’s knowledge, FWC members fully complied with the conflict of interest guidance from
County Counsel. Two members were connected to grant applications reviewed by the FWC and took
appropriate steps to disclose the connection or recuse themselves, consistent with the procedures described
by County Counsel. One member had an indirect connection to one of the grant applications that required
disclosure but not recusal. Another member had direct connections to two of the grant applications and did
not attend any of three FWC meetings, did not vote on the matter, and did not participate in any way in the
FWC deliberations.
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II. Recommendation of funding on grants for 2011-2012
At the March 16, 2011, meeting, the Committee recommended funding thirteen (13) proposed projects.
The other six (6) proposed projects were not recommended for funding (see attached chart for more
detailed information). The individual FWC recommendations and the vote of the FWC on
recommendation are listed below. Members in attendance and voting on these items were: Daniel
Pellegrini (District II), Bruce Weisenbach (District IV), Susan Heckly (At-large), Jim Hale (At-large), and
Jeff Skinner (Alternate At-large).
All recommendations are for full funding of the project as proposed unless noted otherwise.
1)

As in previous years, require recipients of the Fish and Wildlife Propagation Funds to adhere
to three general commitments outlined in their application packets and reiterated in a letter
accompanying the award check: a) return funds if the project is not performed; b) provide
documentation and/or accounting to show that funds were spent for the purpose described in
applications; and c) provide a brief summary report on the progress or results of the project
by May 1, 2012 [5 ayes/0 noes].

2) Appropriate $3,306.00 to the Burrowing Owl Conservation Network for their Prewett Park
Preserve Burrowing Owl Interpretive Signs. [5 ayes/0 noes]
3) Appropriate $500.00 to the CalTIP Inc. for their Citizens Review Board for turning in
poachers and polluters. [5 ayes/0 noes]
4) Appropriate $2,650.00 to the Contra Costa Resource Conservation District for their
Interpretive Panels for Alhambra Creek Watershed. [5 ayes/0 noes]
5) Appropriate $4,000.00 to The Dow Chemical Company for The Dow Wetlands Fish and
Wildlife Public Education. [5 ayes/0 noes]
6) Appropriate $3,156.10 to the Friends of Marsh Creek Watershed for their Marsh Creek
Education and Fish Habitat Improvement Project. The funding is to be used for Task 2: Fish
Habitat Improvement only. [5 ayes/0 noes]
7) Appropriate $4,000.00 to Mount View Sanitary District for their Wetlands Field Trip
Transportation Scholarship Program. [5 ayes/0 noes]
8) Appropriate $3,000.00 to the Regional Parks Foundation for their Mobile Fish Exhibit – Fish
Holding System. [5 ayes/0 noes]
9) Appropriate $8,050.00 to the Regents of the University of California for their Wild Native
Bees Supported by a Constructed Diverse Agro Ecosystem. The funding is to be used for the
listed supplies only, not salary, indirect costs, or travel expenses. [5 ayes/0 noes]
10) Appropriate $1,800.00 to Regents of the University of California – Contra Costa Master
Gardner Association for their Contra Costa Master Gardner’s “Our Garden” Sustainability
Program. The funding is to be used for storage boxes and items designated as wildlife
habitat, including native bee boxes, fruit trees, native garden plants, educational signs, and a
PagePage
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water source for wildlife. [5 ayes/0 noes]
11) Appropriate $5,000.00 to Save Mount Diablo for their Oak Hill Lane Fencing Project. [5
ayes/0 noes]
12) Appropriate $6,870.00 to SPAWNERS for their San Pablo Creek Watershed Improvements
Project. [5 ayes/0 noes]
13) Appropriate $8,700.00 to The Watershed Project for their Pt. Pinole Native Oyster Reef. The
funding is to be used for reef construction supplies and reef ball placement only, not for
consulting costs or other supplies. [5 ayes/0 noes]
14) Appropriate $7,100.00 to the Friends of San Pablo Bay National Wildlife Refuge for “Sardis
and Stamm,” a children’s book about habitat and endangered species at Antioch Dune
National Wildlife Refuge. The funding is for the printing of the book only and not any of the
other associated costs. [5 ayes/0 noes]

Attachments:
• RFP for Fish and Wildlife Propagation Funds
• Chart summarizing recommended and not recommended applications
JK/mal
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Please review and follow the instructions below. Plan your submission accordingly. In addition to the Application Cover
Page, submit the following information:
What Must Be Included in Your Proposal:
1) Description of the project for which funding is requested. Please include an explanation of:
•
•

2)
3)

4)
5)
6)
7)
8)

how this project will benefit the fish and wildlife of Contra Costa County
how this project meets the requirements of Section 13103 of the Fish & Game Code (attached) which defines the
eligibility requirements for projects requesting funding from the Fish and Wildlife Propagation Fund. Indicate which
letter(s) of the Section 13103 is/are satisfied.
• If your proposal is eligible under Section 13103 (d), (h), (i), or (m), send a copy of your proposal by November
22, 2010, to the CA Department of Fish and Game, PO Box 47, Yountville, CA 94599, for a letter of support.
(This letter does not count toward your four page limit).
Project schedule - Funds need to be expended a year from the date you receive the funding (by Spring 2012).
Project budget (itemized). The Fish and Wildlife Committee generally does not recommend funding for operating costs
and overhead. Examples for these may include benefits such as health insurance, and operation costs such as electricity to
run an office. If an hourly rate is listed, overhead costs needs to be itemized separately. The Committee generally gives
preferences to funding material expenses (e.g. purchase of equipment).
Annual budget for the applying organization (NOT itemized).
Statement describing the applying organization, listing the Board of Directors and officers of the organization, and listing
all affiliated organizations.
Statement describing the qualifications of the sponsoring organization and participating individuals for completing the
project.
List of individuals responsible for performing project and of individuals responsible for overseeing project.
Statement describing the status of permit approvals necessary to perform project (if applicable).

Format:
•

•
•
•

•
•
•

Your proposal packet, including cover sheet and any attachments must not exceed four single-sided pages or two
double-sided pages, 8.5 by 11 inches in size. Do not use less than 11 point font. Do not have less than ½ inch
margins on your pages. If you are including a letter from the CA Department of Fish and Game to demonstrate
eligibility under Section 13103 (d), (h), (i) or (m) of the Fish and Game Code, this will not be counted as part of
your page limit.. Otherwise, if you submit more than four pages, your proposal will be automatically rejected.
Do not attach a cover letter, brochures, posters, publications, CDs, DVDs or large maps.
Do not use yellow-sticky paper (e.g. Post-ItTM) to express extra comments.
Your complete application packet including an original signature must arrive by 5:00 p.m. on Monday,
December 20, 2010 (Pacific Standard Time) to be considered for funding. (Please note: A postmark of
December 20th does not satisfy the submission deadline. If submitted after the deadline, your proposal will
automatically be rejected).
Faxed applications will not be accepted.
Emailed applications will not be accepted.
Your complete application should be mailed/delivered to:
Contra Costa County Fish & Wildlife Committee
c/o Contra Costa County Dept. of Conservation and Development
651 Pine Street, North Wing, Fourth Floor
Martinez, CA 94553
Attn: Maureen Parkes

Final Checklist Before You Submit Your Proposal:
Please note that your proposal will be automatically rejected if you provide more materials than required below:
• Hand Signed Cover page (your proposal will be automatically rejected if you type your name in the signature
space, submit an electronic signature, or do not provide your signature).
• 3 pages or less on your project description (any extra attachments such as a map and an organization budget will
be counted as one of the three page limit.)
• Letter from the CA Department of Fish and Game only if your project is under section Section 13103 (d), (h), (i),
or (m) of the Fish and Game Code. (This is NOT a part of the page limit listed above).
If you have questions regarding the Contra Costa County Fish and Wildlife Propagation Fund grant process, please
contact Michele Luebke: mlueb@cd.cccounty.us / (925) 335-1315.
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13103. Expenditures from the fish and wildlife propagation fund of any
county may be made only for the following purposes:
(a) Public education relating to the scientific principles of fish and wildlife
conservation, consisting of supervised formal instruction carried out pursuant to a
planned curriculum and aids to education such as literature, audio and video
recordings, training models, and nature study facilities.
(b) Temporary emergency treatment and care of injured or orphaned wildlife.
(c) Temporary treatment and care of wildlife confiscated by the department as evidence.
(d) Breeding, raising, purchasing, or releasing fish or wildlife which are to be released
upon approval of the department pursuant to Sections 6400 and 6401 onto land or
into waters of local, state, or federal agencies or onto land or into waters open to the
public.
(e) Improvement of fish and wildlife habitat, including, but not limited to, construction
of fish screens, weirs, and ladders; drainage or other watershed improvements;
gravel and rock removal or placement; construction of irrigation and water
distribution systems; earthwork and grading; fencing; planting trees and other
vegetation management; and removal of barriers to the migration of fish and
wildlife.
(f) Construction, maintenance, and operation of public hatchery facilities.
(g) Purchase and maintain materials, supplies, or equipment for either the department's
ownership and use or the department's use in the normal performance of the
department's responsibilities.
(h) Predator control actions for the benefit of fish or wildlife following certification in
writing by the department that the proposed actions will significantly benefit a
particular wildlife species.
(i) Scientific fish and wildlife research conducted by institutions of higher learning,
qualified researchers, or governmental agencies, if approved by the department.
(j) Reasonable administrative costs, excluding the costs of audits required by Section
13104, for secretarial service, travel, and postage by the county fish and wildlife
commission when authorized by the county board of supervisors. For purposes of
this subdivision, "reasonable cost" means an amount which does not exceed 3
percent of the average amount received by the fund during the previous three-year
period, or three thousand dollars ($3,000) annually, whichever is greater, excluding
any funds carried over from a previous fiscal year.
(k) Contributions to a secret witness program for the purpose of facilitating enforcement
of this code and regulations adopted pursuant to this code.
(l) Costs incurred by the district attorney or city attorney in investigating and
prosecuting civil and criminal actions for violations of this code, as approved by the
department.
(m) Other expenditures, approved by the department, for the purpose of protecting,
conserving, propagating, and preserving fish and wildlife.
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Contra Costa County
2011-2012 Fish and Wildlife Propagation Fund
Application Cover Page

Office Use Only:

Project title:

Organization/Individual applying:

(Organization type: please check one –

government,

non-profit,

for-profit,

other (explain)

Address:

Telephone:

Fax:

E-mail:

Name and title of contact person:

One sentence summary of proposal:

Requested grant:

Proposal prepared by (name & title):

Signature (Typing your name does not count as a signature.

If this section is empty, your proposal will not be considered):

________________________________________________
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Signed on _______________

Clear Form

Organization

Type of
Org

Project Title

Type of project

Location of the
Project

Requested
Funding
Amount

Recommended
Funding
Amount

Staff Summary of the Request

FWC Rationale for
Recommendation

Applications Recommended for Full or Partial Funding
A Burrowing Owl
Conservation
non-profit
Network
B CalTIP Inc.
"Citizens Review
non-profit
Board"
E
Contra Costa
Resource
Conservation
District

government

Prewett Park Preserve
(a) education East County
Burrowing Owl
Interpretive Signs
CalTIP Inc. "Citizens (a) education and entire County
Review Board"
(k) secret witness
program
(a) education and Central County
(m) publicity
Interpretive Panels for
Alhambra Creek
Watershed

(a) education

G
The Dow
Chemical
Company

for-profit

$3,306.00

$3,306.00

$5,000.00

$500.00

$2,650.00

$2,650.00

East County

The Dow Wetlands Fish
and Wildlife Public
Education

$10,000.00

$4,000.00

Task 1: (a)
East County
education Task 2:
(e) habitat
improvement

H

Friends of Marsh
Creek Watershed non-profit

L
Mt. View Sanitary
District
government

Marsh Creek Education
and Fish Habitat
Improvement Project
Wetlands Field Trip
Transportation
Scholarship Program

(a) education

(a) education

N
Regional Parks
Foundation

non-profit

(i) research

O
Regents of the
University of
California

non-profit

Wild Native Bees
Supported by a
Constructed Diverse Agro
Ecosystem

Provide the funds for incentives to turn in
poachers and polluters.
Design and install 2 interpretive panels in
parks at the headwaters and the mouth of
Alhambra Creek. Publicity of the panels and
the program, as well as support by FWC is
emphasized.
Requested funds would purchase plastic
lumber for constructed walkways through
the wetlands as well as 12 interpretive signs
about biota and wildlife encountered in the
Dow Wetlands.

excellent use of
requested funds
partial funding, since
it's a state-wide
program

excellent use of
requested funds

partial funding, for
either walkway or 8
interpretive signs

$8,170.10

$3,156.10

$4,000.00

$4,000.00

$3,000.00

$3,000.00

Task 1: Printing of 3000 coloring books
about the environment and Marsh Creek for
local elementary schools as well as 4000
brochures about the wildlife of Marsh Creek.
Task 2: Develop a fish ladder operation
and maintenance manual for use in Marsh
Creek and other fish ladders in the County.
Requested funds would provide for bus
transportation for field trips to the Moorhen
Marsh.
Requested funds would enable purchase of
mobile fish tanks and quarantine units for
the EBRPD's Mobile Fish Exhibit.

$8,050.00

Planting diverse hedgerows and flowering
plants should attract wild native bees, which
they will then study. Results are slated to partial funding, for
be published in an urban bee book.
supplies only

Central County

entire County

Mobile Fish Exhibit - Fish
Holding System

4 interpretive signs for the 24 acre Prewett
Family Park Burrowing Owl Habitat
Preserve.

partial funding, for
Task 2 only
excellent use of
requested funds
excellent use of
requested funds

East County

$20,232.00
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Page 1 of 3

Organization

P

Type of
Org

Regents of the
University of
California - Contra
Costa Master
Gardner
Association
University

Project Title

Type of project

Contra Costa Master
Gardners Our Garden
Sustainability Program

Recommended
Funding
Amount

$1,800.00

$5,000.00

Requested funds would be used to
purchase fencing to prevent off-road access
to a newly-acquired 40 acre property in
partial funding for
Marsh Creek/Morgan Territory.
fencing

$6,870.00

Requested funds would purchase supplies
to create an outdoor education area next to
Wilkie Creek, including an interpretive sign,
as well as 2 additional Bioassessment
samples collected in conjunction with the
excellent use of
County's creek monitoring program.
requested funds

$8,700.00

Requested funds would support the
installation of ~40 Mini Bay Reef Balls to
encourage recruitment of native oyster
populations in the Oyster Garden of Point
Pinole Regional Shoreline.

partial funding for reef
supplies and boat +
operator to place them,
not staff time or other
supplies

$9,000.00

$7,100.00

Requested funds would be used to pay for
printing a children's book (and associated
costs) about the Antioch Dunes National
Wildlife Refuge, including a book signing
event and habitat restoration activity.

partial funding for
printing costs only

$111,487.10

$58,132.10

$20,000.00
(a) education and West County
(e) habitat
improvement

SPAWNERS

non-profit

San Pablo Creek
Watershed Improvements
Project

$6,870.00
(a) education and West County
(e) habitat
improvement

S

The Watershed
Project

non-profit

Pt. Pinole Native Oyster
Reef

$13,505.00
(a) education

T
Friends of San
Pablo Bay
National Wildlife
Refuge
non-profit

FWC Rationale for
Recommendation

partial funding, for
wildlife habitat
enhancement supplies
only

East County

Oak Hill Lane Fencing
Project

R

Staff Summary of the Request

Requested funds would purchase additional
supplies to maintain and improve the "Our
Garden" program that teaches sustainable
gardening practices and provides produce
to the Food Bank of Contra Costa and
Solano Counties.

$5,754.00
(e) habitat
improvement

non-profit

Requested
Funding
Amount

(a) education and entire County
(e) habitat
improvement

Q

Save Mount
Diablo

Location of the
Project

East County

"Sardis and Stamm" a
children's book about
habitat and endangered
species at Antioch Dune
National Wildlife Refuge

Subtotal, Applications Recommended for Funding
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Page 2 of 3

Organization

Type of
Org

Project Title

Type of project

Location of the
Project

Requested
Funding
Amount

Recommended
Funding
Amount

Staff Summary of the Request

FWC Rationale for
Recommendation

Applications Not Recommended for Funding
C Community
Youth Center
non-profit

Community Youth
Center Outdoor
Activities

Central County

$6,500.00

$0.00

(e) habitat
East County
improvement and
(i) research

D

Condor Country
Consulting, Inc. for-profit

Vasco Road Wildlife
Movement Resurvey

$78,726.10

$0.00

$7,600.00

$0.00

A resurvey of wildlife movement across
Vasco Road to test effectiveness of wildlife over page limit undercrossings and fencings that are slated automatically ineligible
to be complete by September 2011.
for consideration
project is too similar to
the CCC Volunteer
Purchase a water quality probe and GPS
Creek Monitoring
unit for a habitat monitoring and mapping
Program, which allows
program in upper San Pablo and Moraga
volunteers to borrow
Creeks.
equipment

$0.00

Requested funds would purchase
equipment necessary for continued
over page limit improvement of Ellinwood Creek, a tributary automatically ineligible
of Walnut Creek.
for consideration

$0.00

Eco-Richmond is an educational program
for students and families in grades 3-5 from
unerserved schools in Richmond.
Requested funds would pay for bus
transportation, photocopying, and supplies.

(a) education and West/Central County
(e) habitat
improvement
Monitoring and Mapping

I

Friends of Orinda
Creeks
non-profit

J
Land for Urban
Wildlife

non-profit

for Stream Fish and
Wildlife Resource
Improvements

(e) habitat
Central County
Improvement of fish and
improvement
and
wildlife habitat along
(g) purchase
Ellinwood Creek in
materials
Pleasant Hill, California

$1,778.11

(a) education and West County
(e) habitat
improvement

K

Golden Gate
Audubon

non-profit

M

Mt. View Sanitary
District
government

Eco-Richmond
Environmental Education
Program
Effects of Outdoor
Electronic Advertising on
Movement Patterns and
Habitat Use by Western
Pond Turtles in a
Constructed Wetland Phase I

$10,000.00
(i) research

Travel expenses for youth.

project not specified
and application not
complete

budget inconsitencies
between application
and supplemental
material

Central County

$10,020.00
Subtotal, Applications Not Recommended for Funding $114,624.21
Grand Total $226,111.31
Total Available Funds (as of 12/31/2010)
Total Remain if Grants Awarded as Recommended
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$0.00
$0.00
$58,132.10
$116,074.25
$57,942.15

study too specific - If
concerned about
First of three phases to study the effects of effects to wildlife, why
an LED billboard on the Western Pond
is billboard allowed to
Turtle population in Moorhen Marsh.
be installed?

IOC Packet 4/18/2011
Item 6
2011 INTERNAL OPERATIONS COMMITTEE
INTRODUCTION OF REFERRAL TO REVIEW AND UPDATE RESOLUTION NO.
2002/377 GOVERNING POLICIES RELATED TO BOARD APPOINTIVE BODIES
On April 5, 2011, the Board of Supervisors referred to the IOC a review of Resolution
No. 2002/377 governing policies related to Board Appointive Bodies. Since adoption in
2002, there have been changes in State law and county policy that have impacted the
general policy guidance communicated in Resolution No. 2002/377. A copy of the Board
Referral is included for reference.
April 18, 2011
The County Administrator’s Office (CAO) has been working with the Clerk of the Board’s
office and County Counsel to review Resolution No. 2002/377 to highlight areas that
require updating. Attached is a transmittal memorandum from the CAO describing
actions taken to date and recommendations for moving forward.
Theresa Speiker, Chief Assistant County Administrator, will present this item to the IOC.
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County of Contra Costa
Office of the County Administrator
MEMORANDUM

Internal Operations Transmittal
Date: April 11, 2011
To:

INTERNAL OPERATIONS COMMITTEE
Supervisor Mary N. Piepho, District III, Chair
Supervisor John Gioia, District I, Vice Chair

From: T. Speiker, Chief Assistant County Administrator
Subject: Maddy Book Information Update, Including Draft Revisions to Resolution 2002/377

On December 3, 2010, a written status update on the Maddy Book was presented to the Board of Supervisors (Attachment
1). Since that time, considerable progress has been made to address the issues that were identified within the document
and meant to be addressed in the 2011 work-plan, described on page 2 of the December update.
Attachment 1 listed the following items that needed attention in 2011: schedule and hold the annual advisory body
training; update the advisory body handbook; update Resolution 2002/377; and modernize and make more user-friendly
both the printed and the website materials on advisory bodies and Maddy Book information. The materials and
information that guided us with updating and work-product revisions were compiled by using and/or working with the
following:
A comprehensive analysis and desk audit of the Maddy Book files;
Input and materials collected from Supervisors and their staff members;
Advisory body member input;
Consultation with County Counsel; and
An analysis of State Laws.
The remainder of this memo and the attachments to it are an update on the status of the work plan as outlined in the
December, 2010 material.
Attachment 2 shows potential areas for updating Resolution 2002/377. This material was developed in consultation with
County Counsel who conducted research to bring it into compliance with State law and Board of Supervisor changes. We
have also included proposals and suggestions to streamline and improve existing procedures related to advisory bodies.
Attachment 3 is a draft version of this resolution, with specific language revision changes and markups. Both of these
items are presented to Supervisors for your consideration and direction and feedback to staff.
One of our goals listed in the work-plan for 2011 was to ensure that Maddy Book information is regularly updated and
electronically available to interested persons. At this time, updating is occurring whenever the COB’s Office is informed
of changes and we are in the process of loading and posting all Maddy Book information and materials on the County’s
web site with a direct link to the Board of Supervisors main page.. Attachments 4 and 5 are sample screenshots of updated
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Maddy Book information that is now published on the County’s Homepage. The next 2 attachments in this packet of
materials are also items that we have begun to post to the County’s web site. Attachment 6 is the report that identifies
vacant seats for each board, committee and commission and attachment 7 shows the amount of seats vacant for each
advisory body and the cumulative vacancy total. This information is also available in the Clerk of the Board’s Office.
Attachment 8 is a draft of the new advisory body handbook that has been created and will be issued/posted online once the
Board of Supervisors acts to update Resolution 2002/377. Attachment 9 shows the new advisory body application, which
is currently in use. It allows for collecting information on the relationship of applicants to Supervisors so that the recent
Board changes that were made to appointment policies for family members of Supervisors can be taken into account
during the appointment process. Our goal is to allow applicants to fill out this form electronically and submit it on-line to
the COB’s Office, if they wish.
We are also in the process of putting the most recent advisory body training on the county’s web site. We are using this
electronic venue to enable new staff to the committees and any newly appointed members to watch the training at their
convenience and prior to the next annual training (the last training was held in February, 2011).
The final attachment (10) includes a report that was requested by the Internal Operations Committee to show more
transparency and background on the residence and occupation of advisory body members.
Staff from both the County Administrator and the Clerk of the Board’s Offices who have been working on this project will
be available during the committee meeting to present the item and respond to questions. At this time, we are seeking
direction for “next steps” from Supervisors.
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ATTACHMENT 1
Status of the 2010 Maddy Book Project
December 3, 2010
Changes that Have Already Been Instituted In the Office of the Clerk of the Board:
Board of Supervisors’ directives concerning unscheduled advisory body vacancies, appointments and
resignations, are completed within 24 hours of the Board of Supervisors’ meeting in accordance with all
governing laws.
Immediately upon receipt of advisory board application, the document and a courtesy copy are
scanned and sent to: 1) the applicable Supervisor’s staff member, 2) the applicable advisory body staff
member, and 3) the electronic Maddy Book file. The application and related materials are sent as an
attachment in one e-mail to all parties as previously noted.
All advisory body applications and related materials that are routed to the IO Committee are scanned
and a copy sent to: CAO staff to the IO Committee and the electronic Maddy Book file.
Update Maddy book and all corresponding Maddy book files within 24 hours of the date new
documentation is received (update includes scanning the documentation for the electronic Maddy
Book file).
Dispense, track, collect, scan and appropriately file all Oaths of Office as applicable in accordance with
governing laws upon receipt of BOS directive (i.e.: copies to appointee, County Clerk, Auditor, and
original to Maddy Book file) within 30 days of the date the Oath was sent.
Maintain copies of certification for ethics training completed by and received from advisory body
members.
In September 2010, the Office of the Clerk of the Board undertook an audit and began to update the
information in the Maddy Book. This process included an audit to determine: 1) a comprehensive and
accurate list of all advisory bodies; 2) a listing of active members and currently vacant seats; 3) staff
contacts for all advisory committees; and 4) term dates. Attachment 1 includes the results from the
first step of the audit, which is a listing of all active advisory committees and the status of those that
are no longer active and/or included in the Maddy Book because their work is completed or has
changed to no longer require inclusion.
In October 2010, at the request of the Board of Supervisor’s, the Office of the Clerk of the Board
expanded the publication of unscheduled vacancies beyond current State Law and County
requirements, which govern advisory bodies. In addition to posting notices in all locations as previously
specified in existing Board orders, they are now made available: 1) on the Homepage of the County’s
website, 2) as a press release issued by the Office of the Clerk of the Board, and 3) at all County libraries
and on the library website.
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Several advisory bodies were removed from the Maddy Book as a result of the 2009 Board of
Supervisors’ triennial review. In November 2010, the records from these advisory bodies were archived
by the Office of the Clerk of the Board.
Next Steps and/or Steps that are Currently Underway:
The audit will provide an up-to-date Maddy Book for use by County officials, County staff and the
public. This task will be finalized by the end of the calendar year, December 31, 2010. State law
requires publication of all regularly scheduled vacancies each calendar year by this date. We will be
compliant with State law by the end of this calendar year. A print version of the updated Maddy Book
will be published, including all legally required information on or before the end of this calendar year.
In addition to the print format, the Office of the Clerk of the Board will make these materials available
electronically through the County and library websites.
To prepare for production of an updated Maddy Book, all contact information for advisory body staff is
currently being verified, for the December 31, 2010, publication.
The Office of the Clerk of the Board is currently working with CCTV staff to begin posting all
unscheduled vacancy notices on the CCTV channel.

Work Plan for 2011:
Update advisory body handbook and provide annual training for all advisory committee members and
applicable County staff on Feb. 28, 2011; an updated handbook and training materials will be posted to
the County website after the 2011 training is completed.
The Office of the Clerk of the Board is researching options and costs to improve and simplify
presentation of Maddy Book data on the County website. The goal is to identify and be prepared to
implement an electronic version that is more accurate, user friendly and simple to use for both county
staff and the public within the first six months of 2011.
The Board of Supervisors requested that the CAO’s Office bring a revised board resolution concerning
the Maddy Book and the Board’s Advisory Committees to the Internal Operations Committee. Staff is
prepared to present this draft resolution at the first committee meeting of the New Year, which has not
yet been scheduled.
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ATTACHMENT 2

THE BOARD OF SUPERVISORS OF CONTRA COSTA COUNTY, CALIFORNIA
Adopted this Resolution on June 18, 2002 by the following vote:
AYES:
NOES:
ABSENT:
ABSTAIN:
__________________________________________________________________________________

Subject: In the Matter of Adopting Policy
Governing Appointments to
Boards, Committees, and Commissions

)
)
)

Resolution No. 2002/377

WHEREAS, the Board of Supervisors wishes to encourage participation of interested citizens
in the course of decisions affecting this County; and
WHEREAS a broad representation of existing concerns and views is desired; and
WHEREAS the Board of Supervisors, from time to time, finds the appointment of boards,
commissions, or committees to be of value in promoting citizen participation;
NOW, THEREFORE, BE IT RESOLVED that the following procedures governing the
formation of, and appointments to, boards, commissions, and committees are adopted:
I. APPOINTMENT PROCEDURE
A. In accordance with the Maddy Local Appointive List Act of 1975 (Government
Code Section 54970 et seq.), the Board of Supervisors (hereinafter the
“Board”) shall prepare and make available at the office of the Clerk of the
Board, annually by December 31, a list of all regular and ongoing boards,
commissions, and committees (hereinafter “advisory bodies”) that have
members appointed by the Board. Such list shall contain (a) a list of all
appointive terms that will expire during the next calendar year, with the name
of the incumbent appointee, the date of appointment, the date the term
expires, and the necessary qualifications for the positions; (b) a list of all
advisory bodies whose members service at the pleasure of the legislative
body, and the necessary qualifications for each position; (c) a list of all
appointments of public members and alternate public members made to the
Local Agency Formation Commission pursuant to Government Code section
54780, 54781, 54782.5, and 54782.7.
B. Unscheduled vacancies shall be reported immediately to the Board as a duty
of the Chairperson of each advisory body. A special notice shall be listed on
the Board calendar and shall be posted by the Clerk of the Board within 20
days after the vacancy occurs. Final determination shall not be made by the
Board for a minimum of ten working days after posting of the notice. If the
Board finds an emergency exists, it may fill the unscheduled vacancy
immediately, but the appointee shall only serve on an acting basis until final
appointment is made pursuant to this section.
C. Except for committees comprising County staff members, all advisory body
members that are appointed by the Board shall have specific terms of
appointment as prescribed by statute or as fixed by the Board. Unless
otherwise specified, appointees shall serve four-year terms. All terms should
be staggered to limit the number of scheduled vacancies at any one time.
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Comment [AE1]: Issue 1: This section lacks
how vacancy notices should be posted and
routed. The Local Agency Formation
requirement is no longer required by State law.

Comment [AE2]: Issue 2: This section does
not differentiate between scheduled and
unscheduled vacancies.

Board Advisory Body Procedures
Page 2

Resolution No. 2002/377
June 18, 2002

D. All Board appointees to advisory bodies serve at the pleasure of the Board and
may have their appointments rescinded by a majority vote of the Board,
provided that such action is consistent with conditions imposed by law.
The Board shall comply with all mandated eligibility requirements. Where
permitted by law, special qualifications may be imposed for specific boards. All
appointees must reside or work in the County. All appointees must be electors
of this County or the district if required by state law. If any eligibility
requirement is not maintained, the Board shall immediately terminate the
appointment upon notification by the advisory body chair.
F. The Board shall strive to maintain an ethnic, economic, and geographic
balance to the membership of advisory boards, committees, and commissions.
G. A press release shall be utilized to announce vacancies. Interested persons
shall apply in writing to the Clerk of the Board for all vacancies.
H. The Board recognizes four distinct types of seats on advisory boards,
committees, and commissions. These are:
Type 1: Supervisorial District Appointments
The nomination is made by an individual Supervisor for full Board action.

Comment [AE3]: Issue 3: There are no
specifications on who advertises for each type of
seat.

Type 2: At Large Appointments with relatively few, if any, restrictions
Application is made to the Clerk of the Board, and the Internal Operations
Committee nominates an individual for full Board action after giving the
affected advisory body an opportunity to screen, interview, and rank the
applicants, and make its nomination(s) to the Committee.
Type 3: At Large Appointments with specific qualifications
Application is made to the Clerk of the Board. Staff to the affected board or
commission shall review all applications to eliminate clearly ineligible
candidates. The Internal Operations Committee will nominate an individual
for full Board action after giving the affected advisory body an opportunity to
screen, interview, and rank the eligible applicants, and make its
nomination(s) to the Committee.
Type 4: Appointments where the Board has delegated nominating authority
to another jurisdiction or where an individual serves as ex-officio.
Applications are forwarded to the nominating jurisdiction and that
jurisdiction’s nomination is returned to the Clerk of the Board to list on the
Board’s agenda for action. In cases where an individual serves ex-officio,
no application or appointment is necessary and vacancies need not be
publicly announced.
Each advisory body shall recommend to the Board in which group each of its
seats should be placed. The Board’s decision will determine the application
and selection process. The terms of Type1 appointments shall expire, if
possible, within six months after the term of office of the nominating supervisor
expires.
I. A screening committee may be selected to assist the Board, or a member of
the Board, in the interview and selection of applicants for appointment.
Membership subcommittees of advisory bodies may serve this purpose.
J. Each advisory body may advise the Board of Supervisors of any current,
special membership needs, especially relating to specific representation or
qualifications.
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Comment [AE4]: Issue 4: This section does
not state how the Clerk of the Board is to receive
any records of ex-officio appointments. Since
there is no requirement for an application or an
appointment, there is no record.

Comment [AE5]: Issue 5: Advisory bodies do
not currently state what type of seats they have.
Having seats identified will ensure correct
routing of applications.

Board Advisory Body Procedures
Page 3

Resolution No. 2002/377
June 18, 2002

K. Except where federal, State, or County statutes or regulations dictate
otherwise, the following should generally not be considered for membership on
advisory bodies:
Membership by more than one member of a family serving simultaneously
on the same advisory body;
Where a person’s occupation or property ownership may require repeated
abstentions because of potential conflicts of interest.
The Board of Supervisors may waive these criteria in exceptional
circumstances.
L. Applicants not selected for a given advisory body should be invited by the
advisory body to attend its meetings, and should be encouraged to apply for
membership on other advisory bodies in their areas of interest. A letter is to be
sent to each applicant not selected giving the dates, times, and location of the
meetings of the advisory body for which they applied and thanking them for
their application.
II. RESPONBILITIES RELATED TO ADVISORY BODIES
A. Each advisory body:

Comment [AE6]: Issue 6: This section does
not include a paragraph about advisory bodies
not representing the community to other entities,
unless given permission by the Board of
Supervisors.
Comment [AE7R6]: Issue 7: This section does
not include a requirement for having bylaws.

shall have specifically defined objectives;
shall elect a chairperson and notify the Clerk of the Board of said
selection;
shall establish regularly scheduled meeting times and inform the Clerk of
the Board of such schedule;

Comment [AE8]: Issue 8: This section does
not include a section to conform to an
information audit in case it is necessary.
Comment [AE9]: Issue 9: This section does
not state conflicts with familial or business
relations and does not reference Resolution
2011/55.

subject to limitations resulting from statutory requirements, may adopt a
set of operating rules addressing quorum requirements, attendance
requirements for continuing membership, the election of officers, and the
establishment of subcommittees comprising current members of the
advisory body. Other operating rules shall be approved by the Board of
Supervisors.
shall keep necessary records and submit an annual report, in accordance
with the report format and time schedule set forth in Section IV of this
resolution;
shall be governed by the Brown Act and the County’s Better Government
Ordinance;
shall have the right, upon approval of the Board of Supervisors, to appoint
alternates to its members. Approval will be based on a demonstrated
need for alternates and satisfaction that alternates will improve the
functioning of the group, and that it is authorized by law.
III. FORMATION OF ADVISORY BODIES
A. The Board of Supervisors may form an advisory body for purposes of
rendering advice or recommendations to the Board on issues of importance.
The Board may also form such a body where enabled by State legislation for
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Comment [AE10]: Issue 10: There is no
deadline stated as to when these trainings
should take place or which office is to receive
the record of trainings. This section does not
highlight that subcommittees, ad hoc
committees etc. are supposed to adhere to the
Brown Act or BGO.

Board Advisory Body Procedures
Page 4

Resolution No. 2002/377
June 18, 2002

purposes of delegation of duties. The Board of Supervisors, when forming
such an advisory body, shall set a termination date for it. In the absence of
positive action by the Board of Supervisors to continue an advisory body, it will
terminate on the date specified.
B. Membership of advisory bodies shall be representative of the subject concern
in the County, but limited to a number that can work efficiently together.
C. At the time of an advisory body’s creation, the Board shall determine whether
or not an advisory body shall adopt a conflict code.
D. The Board of Supervisors shall review a three (3) year intervals beginning in
2002 each advisory body whose existence is not mandated by State or federal
law or regulation for justification of its continuation.
IV.

ANNUAL REPORT
Each regular and ongoing board, commission, or committee shall annually
report to the Board of Supervisors on its activities, accomplishments,
membership attendance, required training/certification (if any), and proposed
work plan or objectives for the following year, on the second Tuesday in
December.
Annual reports shall follow the following format and shall not exceed two
typewritten pages:
Advisory Body Name:
Advisory Body Meeting Time/Location:
Chair (during the reporting period):
Staffperson (during the reporting period):
Reporting Period:
I.

Activities
(1/2 page)
Describe your activities for the past year, including areas of
study/work, special events or collaborations, etc.

II.

Accomplishments
(1/2 page)
Describe your accomplishments for the past year, particularly in
reference to your work plan and objectives

III.

Attendance/Representation
(1/4 page)
Describe your membership in terms of seat vacancies, diversity,
level of participation, and frequency of achieving a quorum at
meetings.

IV.

Training/Certification
(1/4 page)
Describe any training that was provided/conducted and/or any
certifications received either as a requirement or on an elective basis
by committee members.

V.

Proposed Work Plan/Objectives for Next Year
(1/2 page)
Describe your work plan, including specific objectives to be achieved
for the following year.
I hereby certify that this is a true and correct copy
of an action taken and entered on the minutes of
the Board of Supervisors on the date shown:
ATTESTED: June 18, 2002
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Board Advisory Body Procedures
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Resolution No. 2002/377
June 18, 2002
JOHN SWEETEN, Clerk of the Board of
Supervisors and County Administrator
By _____________________________, Deputy
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ATTACHMENT 3

THE BOARD OF SUPERVISORS OF CONTRA COSTA COUNTY, CALIFORNIA
Adopted this Resolution on June 18, 2002 by the following vote:
AYES:
NOES:
ABSENT:
ABSTAIN:
__________________________________________________________________________________

Subject: In the Matter of Adopting Policy
Governing Appointments to
Boards, Committees, and Commissions

)
)
)

Resolution No. 2002/377

WHEREAS, the Board of Supervisors wishes to encourage participation of interested citizens
in the course of decisions affecting this County; and
WHEREAS, a broad representation of existing concerns and views is desired; and
WHEREAS, the Board of Supervisors, from time to time, finds the appointment of boards,
commissions, or committees to be of value in promoting citizen participation;
NOW, THEREFORE, BE IT RESOLVED that the following procedures governing the
formation of, and appointments to, boards, commissions, and committees are adopted:
I. PROCEDURES FOR APPOINTMENTS & FILLING VACANCIES
A. In accordance with the Maddy Local Appointive List Act of 1975
(Government Code Section 54970 et seq.), the Board of Supervisors
(hereinafter the “Board”) shall prepare and make available at the office
of the Clerk of the Board, annually by December 31, a list of all regular
and ongoing boards, commissions, and committees (hereinafter
“advisory bodies”) that have members appointed by the Board. This
record is to be kept current by the Clerk of the Board’s office and be
distributed to all libraries and Delta 2000. It shall contain: (a) a list of all
appointive terms with scheduled vacancies that will expire during the
next calendar year. This list shall include the name of the incumbent
appointee, the date of appointment, the date the term expires, and the
necessary qualifications for the positions, and; (b) a list of all advisory
bodies whose members service at the pleasure of the legislative body.
In addition to the Clerk’s ability to print the Maddy Book listing upon
request, the Clerk of the Board will maintain and update this information
on the County’s Homepage with links to other county sites, such as the
Board of Supervisors’ webpage. and is considered to be the officer
responsible for posting all vacancies. It shall contain (a) a list of all
appointive terms that will expire during the next calendar year and are
considered scheduled vacancies, with the name of the incumbent
appointee, the date of appointment, the date the term expires, and the
necessary qualifications for the positions; (b) a list of all advisory bodies
whose members service at the pleasure of the legislative body, and the
necessary qualifications for each position; (c) a list of all appointments
of public members and alternate public members made to the Local
Agency Formation Commission pursuant to Government Code section
54780, 54781, 54782.5, and 54782.7.
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In addition to the print version of the Maddy Book listing, the Clerk of the Board
will maintain and update this information on the Home Page of the County’s
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Homepage with links to other county sites, such as the Board of Supervisors’
webpage website with a link to the Board of Supervisor’s website.

A. Unscheduled vacancies shall be reported immediately to the Board as a duty
of the Chairperson of each advisory body. A special notice of any
unscheduled vacancy shall be listed on the Board agenda calendar and shall
be posted by the Clerk of the Board within 20 days after the position is
declared vacant by Board order. Final determination to fill a vacancy shall not
be made by the Board for a minimum of ten working days after posting of the
notice by the Clerk of the Board. If the Board finds an emergency exists, it
may fill the unscheduled vacancy immediately, but the appointee shall only
serve on an acting basis until final appointment is made pursuant to this
section.
B. Scheduled or newly created seat vacancies shall be the responsibility of the
advisory bodies’ staff to advertise. The advertisement shall be posted
throughout all major County newspapers, CCTV, and, if applicable, on the
advisory bodies’ website.

Formatted: Indent: Left: 1", No bullets or
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B.
C. Except for committees comprising County staff members, all advisory body
members that are appointed by the Board shall have terms of appointment as
prescribed by statute or as fixed by the Board. Unless otherwise specified,
appointees shall serve four-year terms. All terms within an advisory body
should be staggered to limit the number of scheduled vacancies at any one
time.

Formatted: Indent: Left: 1", No bullets or
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D. All Board appointees to advisory bodies serve at the pleasure of the Board and
may have their appointments rescinded by a majority vote of the Board,
provided that such action is consistent with conditions imposed by law.
The Board shall comply with all mandated eligibility requirements. Where
permitted by law, special qualifications may be imposed for specific boards. All
appointees must reside or work in the County. All appointees must be electors
of this County or the district if required by state law. If any eligibility
requirement is not maintained, the Board shall immediately terminate the
appointment upon notification by the advisory body chair.
F. The Board shall strive to maintain an ethnic, economic, and geographic
balance to the membership of advisory boards, committees, and commissions.
G. A press release shall be utilized to announce unscheduled vacancies. It is the
responsibility of the Clerk of the Board’s office to issue the official press
release in conjunction with the Board’s declaration of an unscheduled vacancy.
Interested persons shall apply in writing to the Clerk of the Board for all
scheduled and unscheduled vacancies. An application form can be retrieved
from the Home page of the County’s website. and supporting materials. It is
the responsibility of the Clerk of the Board’s office to assemble and forward all
applications and supporting materials to the appropriate reviewing
bodyentity/entities, pursuant to the specifics in this resolution, by the end of the
working day following the Clerk of the Board’s receipt of such items.
next working day of receipt of the items in the Office of the Clerk of the Board
G.
H. The Board recognizes four distinct types of seats on advisory boards,
committees, and commissions. These are:
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Type 1: Supervisorial District Appointments
The recruiting and nomination to fill any vacancy, either scheduled or
unscheduled is made by an individual Supervisor for full Board action. The
Clerk of the Board’s office will assist the District Supervisor by performing
the official posting in the method dependent on the type of vacancy and
pursuant to sections 1A and 1B of this resolution.
Type 2: At Large Appointments with relatively few, if any, restrictions
Application is made to the Clerk of the Board, who assembles all
applications received and any supporting documents or recommendations.
The Clerk of the Board will forward these to the Internal Operations
Committee who nominates an individual for full Board action after giving the
affected advisory body an opportunity to screen, interview, and rank the
applicants, and make its nomination(s) to the Committee.
Type 3: At Large Appointments with specific qualifications
Application is made to the Clerk of the Board who assembles all
applications and any supporting documentation and forwards it to staff of
the affected board or commission, who shall review all applications to
eliminate clearly ineligible candidates. Staff to Boards or Commissions
shall forward all applications and attachments to the Internal Operations
Committee along with their recommendations for appointment. The
Internal Operations Committee will nominate an individual for full Board
action after giving the affected advisory body an opportunity to screen,
interview, and rank the eligible applicants, and make its nomination(s) to
the Committee.
Type 4: Appointments where the Board has delegated nominating authority
to another jurisdiction or where an individual serves as ex-officio.
Applications submitted to the Clerk of the Board are forwarded to the
nominating jurisdiction and that jurisdiction’s nomination is returned to the
Clerk of the Board to list on the Board’s agenda for action. In cases where
an individual serves ex-officio, no application or appointment is necessary
and vacancies need not be publicly announced. Advisory body staff shall
keep a record of ex-officio members and disseminate this record to the
Office of the Clerk of the Board.
Each All advisory bodiesy shall recommend to the Board in which group each
of its seats should be placed. The Board’s decision will determine the
application and selection process. The terms of Type1 appointments shall
expire, if possible, within six months after the term of office of the nominating
supervisor expires.
I. A screening committee may be selected to assist the Board, or a member of
the Board, in the interview and selection of applicants for appointment.
Membership subcommittees of advisory bodies may serve this purpose.
J. Each advisory body may advise the Board of Supervisors of any current,
special membership needs, especially relating to specific representation or
qualifications.
K. Except where federal, State, or County statutes or regulations dictate
otherwise, the following should generally not be considered for membership on
advisory bodies:
Membership by more than one member of a family serving simultaneously
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on the same advisory body;
Where a person’s occupation or property ownership may require repeated
abstentions because of potential conflicts of interest.
Family members of the Board of Supervisors
The Board of Supervisors may waive these criteria in exceptional
circumstances.
L. Applicants not selected for a given advisory body should be invited by the
advisory body to attend its meetings, and should be encouraged to apply for
membership on other advisory bodies in their areas of interest. A letter from
the advisory body Chair is to be sent to each applicant not selected giving the
dates, times, and location of the meetings of the advisory body for which they
applied and thanking them for their application.
II. RESPONBILITIES RELATED TO ADVISORY BODIES
A. Each advisory body:
shall have specifically defined objectives;
shall elect a chairperson and notify the Clerk of the Board of said
selection;
shall establish regularly scheduled meeting times and inform the Clerk of
the Board of such schedule;
subject to limitations resulting from statutory requirements, may adopt a
set of operating rules addressing quorum requirements, attendance
requirements for continuing membership, the election of officers, and the
establishment of subcommittees comprising current members of the
advisory body. Other operating rules shall be approved by the Board of
Supervisors;.
shall keep necessary records and submit an annual report, in accordance
with the report format and time schedule set forth in Section IV of this
resolution;
shall be governed by the Brown Act and the County’s Better Government
Ordinance and shall complete the online ethics, Brown Act, and Better
Governance Ordinance trainings within 90 days of appointment. The
designated advisory body staff member shall forward a copy of the
certification of the completion of training to the Office of the Clerk of the
Board;; (includes: Adhoc, Standing Committees, and subcommittees
within advisory bodies)
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shall have the right, upon approval of the Board of Supervisors, to appoint
alternates to its members. Approval will be based on a demonstrated
need for alternates and satisfaction that alternates will improve the
functioning of the group, and that it is authorized by law;
Advisory bodies may not represent the community to any federal, state,
other county, city, special district or school district, agency or commission,
or any other organization on any matter concerning the community
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without first seeking approval from the Board of Supervisors.
Advisory Body members shall comply with Resolution 2011/55 in regards
to business and familial relations.
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shall complete the ethical training if required by reason of the committee
on which the member serves, and forwards a copy certifying completion
of the training to the Office of the Clerk of the Board.
shall create bylaws that include: the name of the advisory body, its
mission statement, and organizational structure; the defined duties of the
committee (or subcommittees if applicable), the classification and title of
each seat type as defined in Section I(H) within this resolution, the
specific term of service, the qualifications and duties required of each
seat, the advisory body meeting times and locations, the defined duties of
staff members, the procedure and requirements for voting, amendments,
quorum, records storage, and the preparation and submission of the
annual report, an Ethics and Brown Act/Better Government Ordinance
certification statement, and any other requirements that are stipulated by
State law (if applicable). Upon creation or revision of bylaws it shall be
furnished to the Office of the Clerk of the Board to incorporate into the
office file for the applicable advisory body;
shall, if necessary, have a designated staff member comply with an
information audit by the Office of the Clerk of the Board.
III. FORMATION OF ADVISORY BODIES
A. The Board of Supervisors may form an advisory body for purposes of
rendering advice or recommendations to the Board on issues of importance.
The Board may also form such a body where enabled by State legislation for
purposes of delegation of duties. The Board of Supervisors, when forming
such an advisory body, shall set a termination date for it. In the absence of
positive action by the Board of Supervisors to continue an advisory body, it will
terminate on the date specified.
B. Membership of advisory bodies shall be representative of the subject concern
in the County, but limited to a number that can work efficiently together.
C. At the time of an advisory body’s creation, the Board shall determine whether
or not an advisory body shall adopt a conflict code.
D. The Board of Supervisors shall review a three (3) year intervals beginning in
2002 each advisory body whose existence is not mandated by State or federal
law or regulation for justification of its continuation.
IV.

ANNUAL REPORT
Annually, eEach regular and ongoing board, commission, or committee shall
create a board order to annually report to the Board of Supervisors on its
activities, accomplishments, membership attendance, required
training/certification (if any), and proposed work plan or objectives for the
following year, on the second Tuesday in December.
Annual reports shall follow the following format and shall not exceed two
typewritten pages:
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Advisory Body Name:
Advisory Body Meeting Time/Location:
Chair (during the reporting period):
Staff person (during the reporting period):
Reporting Period:
I.

Activities
(1/2 page)
Describe your activities for the past year, including areas of
study/work, special events or collaborations, etc.

II.

Accomplishments
(1/2 page)
Describe your accomplishments for the past year, particularly in
reference to your work plan and objectives

III.

Attendance/Representation
(1/4 page)
Describe your membership in terms of seat vacancies, diversity,
level of participation, and frequency of achieving a quorum at
meetings.

IV.

Training/Certification
(1/4 page)
Describe any training that was provided/conducted and/or any
certifications received either as a requirement or on an elective basis
by committee members.

V.

Proposed Work Plan/Objectives for Next Year
(1/2 page)
Describe your work plan, including specific objectives to be achieved
for the following year.

V. Information aAbout Advisory Bodies
The Clerk of the Board’s office shall maintain and make available to the public, in
hard copy print and electronic copyversions, information about each advisory body.
This information shall include:
Contact data for advisory body Chairs and the staff of each advisory body
A listing of officers, and members, terms of office and vacancies
Agendas and minutes for each bodyMeeting agendas
The time, date and location for meetings
Operating rules
Annual reports and reports on special projects
It is the duty of staff for each advisory committee to update this information whenever
changes occur and make this information available to the Clerk of the Board’s office
for regular release to the public.
VI.

Annual Training

Annual training for all advisory body members and staff to the bodies will be provided
through the County Administration Office in conjunction with County Counsel and the
Office of the Clerk of the Board. A handbook and summary of training materials will
be available through the Clerk of the Board’s office in hard copy print and posted as
an electronic copy on the Home page of the County’s website and will be updated
each year following the annual training.; it and will be updated regularlyannually,
following the training.
I hereby certify that this is a true and correct copy
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of an action taken and entered on the minutes of
the Board of Supervisors on the date shown:
ATTESTED: June 18, 2002(date attested)
JOHN SWEETENDavid Twa, Clerk of the Board
of Supervisors and County Administrator
By _____________________________, Deputy
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Vacant Seats

Friday, April 08, 2011
2:42:48 PM

An application may be obtained at the following website link:
www.co.contra-costa.ca.us/documentview.aspx?did=5402 or by
calling the Office of the Clerk of the Board of Supervisors at: (925)
335-1900.

Committee Name

Seat Title

Seat Status

Advisory Council on Aging

Local Committee Moraga

Vacant

Advisory Council on Aging

Local Committee Martinez

Vacant

Advisory Council on Aging

Local Committee Lafayette

Vacant

Advisory Council on Aging

Local Committee Clayton

Vacant

Advisory Council on Aging

At-Large 20

Vacant

Affordable Housing Committee

Community 2

Vacant

Affordable Housing Committee

City 3

Vacant

Affordable Housing Committee

City 2

Vacant

Affordable Housing Committee

City 1

Vacant

Agricultural Committee

Fruit and Nut Crops

Vacant

Agricultural Committee

Livestock and Poultry

Vacant

Agricultural Committee

Field Crops

Vacant

Agricultural Committee

District I

Vacant

Agricultural Committee

Vegetable and Seed Crops

Vacant

Airport Land Use Commission

At-Large 1

Vacant

Alcohol and Other Drugs

At-Large 1

Vacant

Alcohol and Other Drugs

District II-B

Vacant

Alcohol and Other Drugs

District IV-A

Vacant

Aviation Advisory Committee

District V

Vacant

Byron MAC

Appointee 6

Vacant
Page 1 of 9

For more information on advisory bodies, please go to
the following website:
http://contra.napanet.net/maddybook/
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Seat Title

Seat Status

Byron MAC

Appointee 7

Vacant

Byron MAC

Alternate

Vacant

Carquinez-Crockett Bridge

Alternate

Vacant

Carquinez-Crockett Bridge

Appointee 3

Vacant

Carquinez-Crockett Bridge

Appointee 4

Vacant

Carquinez-Crockett Bridge

Appointee 5

Vacant

Carquinez-Crockett Bridge

Appointee 6

Vacant

CCC Fire Protection

District I Alternate

Vacant

CCC Womens Commission

District II

Vacant

CCC Womens Commission

At-Large 20

Vacant

CCC Womens Commission

At-Large 18

Vacant

CCC Womens Commission

At-Large 17

Vacant

CCC Womens Commission

At-Large 16

Vacant

CCC Womens Commission

At-Large 15

Vacant

CCC Womens Commission

At-Large 14

Vacant

CCC Womens Commission

At-Large 12

Vacant

CCC Womens Commission

At-Large Alternate

Vacant

CCC Womens Commission

At-Large 7

Vacant

CCC Womens Commission

District V

Vacant

CCC Womens Commission

At-Large 13

Vacant

CCC Womens Commission

At-Large Alternate

Vacant

County Library Commission

District V Alternate

Vacant

County Library Commission

District IV Alternate

Vacant

County Library Commission

District III Alternate

Vacant

Countywide Bicycle Committee

East Bay Regional Parks District

Vacant
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Committee Name

Seat Title

Seat Status

Countywide Bicycle Committee

Bicycle Industry

Vacant

Countywide Bicycle Committee

Bicycle Organizations

Vacant

Countywide Bicycle Committee

District 1

Vacant

Countywide Bicycle Committee

District 2

Vacant

Countywide Bicycle Committee

District 3

Vacant

Countywide Bicycle Committee

District 4

Vacant

Countywide Bicycle Committee

District 5

Vacant

Crockett Carquinez Fire

Appointee 3

Vacant

Crockett Carquinez Fire

Appointee 2

Vacant

Crockett Carquinez Fire

Alternate 1

Vacant

Crockett Carquinez Fire

Appointee 1

Vacant

East Bay Regional Parks

Appointee 1

Vacant

Economic Opportunity Council

District IV Public Sector

Vacant

Economic Opportunity Council

Low-Income Sector Alternate

Vacant

Economic Opportunity Council

District II Public Sector

Vacant

Economic Opportunity Council

Private/Non-Profit Sector Alternate

Vacant

El Sobrante MAC

1st Alternate

Vacant

El Sobrante MAC

2nd Alternate

Vacant

Emergency Medical Care

District V Alternate

Vacant

Emergency Medical Care

B14-Comm. Awareness and Emer.
Response - CAER

Vacant

Emergency Medical Care

D 2 EMCC Officer

Vacant

Emergency Medical Care

C 3-Base Hospital (Contra Costa
Contract)

Vacant

Emergency Medical Care

C 7-Public Provider Field Paramedic
Alternate

Vacant
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Committee Name

Seat Title

Seat Status

Emergency Medical Care

C 5-EMS Training Institution
Alternate

Vacant

Emergency Medical Care

D 1 EMCC Officer

Vacant

Emergency Medical Care

District IV Alternate

Vacant

Family & Childrens Trust

At-Large 2

Vacant

Family & Childrens Trust

At-Large 1

Vacant

Fish and Wildlife

District V

Vacant

Fish and Wildlife

District III

Vacant

Fish and Wildlife

District III

Vacant

Fish and Wildlife

At-Large 2

Vacant

Fish and Wildlife

At-Large 2

Vacant

Fish and Wildlife

At-Large 1

Vacant

Fish and Wildlife

At-Large 1

Vacant

Fish and Wildlife

District V

Vacant

Hazardous Materials

Environmental Organizations Seat 3

Vacant

Hazardous Materials

League of Women Voters Alternate

Vacant

Hazardous Materials

League of Women Voters

Vacant

Hazardous Materials

Labor Seat 2 - Local 8-5, PACE

Vacant

Hazardous Materials

Environmental Organizations Seat 3
Alternate

Vacant

Hazardous Materials

Environmental Organizations Seat 2
Alternate

Vacant

Hazardous Materials

Environmental Organizations Seat 2

Vacant

Hazardous Materials

Environmental Organizations Seat 1
Alternate

Vacant

Hazardous Materials

Environmental Organizations Seat 1

Vacant
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Committee Name

Seat Title

Seat Status

Hazardous Materials

Business Seat 3 Alt. - Co. Co.
Taxpayers Assoc.

Vacant

Hazardous Materials

Business Seat 3 - Contra Costa
Taxpayers Assoc.

Vacant

Hazardous Materials

Business Seat 2 Alternate Industrial Association

Vacant

Hazardous Materials

Business Seat 2 - Industrial
Association

Vacant

Homelessness Advisory

Faith Community Representative

Vacant

Homelessness Advisory

Consumer 2

Vacant

Homelessness Advisory

Consumer 1

Vacant

Homelessness Advisory

County Government 2

Vacant

Homelessness Advisory

Non-Profit Representative

Vacant

Homelessness Advisory

West County Representative

Vacant

Homelessness Advisory

Consumer 3

Vacant

Kensington MAC

2nd Alternate

Vacant

Local Child Care

Public Agency 1 - West County

Vacant

Local Child Care

Discretionary Appointee 1 Central/South

Vacant

Local Child Care

Consumer 5 - East County

Vacant

Local Child Care

Consumer 2 - Central/South County

Vacant

Local Child Care

Consumer 3 - Central/South County

Vacant

Local Child Care

Discretionary Appointee 5 - West
County

Vacant

Local Child Care

Discretionary Appointee 4 Central/South

Vacant

Local Child Care

Consumer 1 - West County

Vacant
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Committee Name

Seat Title

Seat Status

Local Child Care

Community 1 - West County

Vacant

Local Child Care

Public Agency 6 - Central/South
County

Vacant

Local Child Care

Consumer 6 - East County

Vacant

Local Child Care

Public Agency 5 - East County

Vacant

Local Child Care

Discretionary Appointee 2 Central/South

Vacant

Local Child Care

Community 5 - East County

Vacant

M-16 Advisory Committee

Appointee 2

Vacant

M-16 Advisory Committee

Alternate 1

Vacant

M-16 Advisory Committee

Appointee 5

Vacant

M-16 Advisory Committee

Appointee 4

Vacant

M-16 Advisory Committee

Alternate 2

Vacant

Magee Ranch Joint Planning

Alamo MAC CAC Appointee
Alternate

Vacant

Managed Care Commission

Physician

Vacant

Managed Care Commission

At-Large 1

Vacant

Managed Care Commission

At-Large 3

Vacant

Mental Health Commission

District III Family Member

Vacant

Mental Health Commission

District V Consumer

Vacant

Mental Health Commission

District I Consumer

Vacant

Mental Health Commission

District III Consumer

Vacant

Mobile Home Advisory

At-Large 1

Vacant

Mobile Home Advisory

Homeowner/Resident 1

Vacant

Mobile Home Advisory

Park Owner/Manager 4

Vacant

Mobile Home Advisory

At-Large 2

Vacant
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Committee Name

Seat Title

Seat Status

Montalvin Manor Advisory

Bus./Property Owner or Repr. Seat
2 - District II

Vacant

Montalvin Manor Advisory

District I Alternate Seat 1

Vacant

Montalvin Manor Advisory

District I Bus./Property Owner or
Representative

Vacant

Montalvin Manor Advisory

District I Alternate Seat 2

Vacant

Montalvin Manor Advisory

Montalvin Manor
Homeowner/Resident 5

Vacant

North Richmond MAC

North Richmond Resident

Vacant

North Richmond MAC

North Richmond Resident

Vacant

P-2B Advisory Committee

Appointee 9

Vacant

P-2B Advisory Committee

Appointee 2

Vacant

P-5 Advisory Committee

1st Alternate

Vacant

Pacheco MAC

Appointee 2

Vacant

Pacheco MAC

Appointee 4

Vacant

Pacheco MAC

Appointee 5

Vacant

Pacheco MAC

Appointee 3

Vacant

Pacheco MAC

Appointee 1

Vacant

Pacheco MAC

Alternate

Vacant

Public Health Advisory Committee

Consumer 1

Vacant

Public Health Advisory Committee

East County At-Large 1

Vacant

Public Health Advisory Committee

East County At-Large 2

Vacant

Public Health Advisory Committee

Labor

Vacant

Public Health Advisory Committee

Central County At-Large 1

Vacant

Public Health Advisory Committee

Consumer 2

Vacant

R-10 Advisory Committee

Alternate 1

Vacant
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Committee Name

Seat Title

Seat Status

R-10 Advisory Committee

Alternate 2

Vacant

Rodeo MAC

Appointee 5

Vacant

Rodeo MAC

Appointee 1

Vacant

Rodeo MAC

Alternate

Vacant

Treasury Oversight Committee

County, School Dist. & Comm.
College Dist.

Vacant

Tri-Delta Transit

Member 1

Vacant

Tri-Delta Transit

Member 1 Alternate

Vacant

Western CC Transit

San Pablo Member

Vacant

Western CC Transit

San Pablo Member Alternate

Vacant

Western CC Transit

Crockett Member

Vacant

Western CC Transit

Crockett Member Alternate

Vacant

Workforce Development Board

Community-Based 2

Vacant

Workforce Development Board

Labor 2

Vacant

Workforce Development Board

Community-Based 3

Vacant

Workforce Development Board

Business 17

Vacant

Workforce Development Board

Business 23

Vacant

Workforce Development Board

Business 18

Vacant

Workforce Development Board

Labor 5

Vacant

Workforce Development Board

Labor 6

Vacant

Workforce Development Board

Labor 7

Vacant

Workforce Development Board

One-Stop Mandated Partners 7 ExOfficio

Vacant

Workforce Development Board

Business 5

Vacant

Workforce Development Board

Business 12

Vacant

Workforce Development Board

Business 14

Vacant
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Committee Name

Seat Title

Seat Status

Workforce Development Board

Business 15

Vacant

Workforce Development Board

Business 16

Vacant

Workforce Development Board

Economic Development 2

Vacant
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Quantity of Vacancies

Friday, April 08, 2011
2:45:40 PM

An application may be obtained at the following website link:
www.co.contra-costa.ca.us/documentview.aspx?did=5402 or by
calling the Office of the Clerk of the Board of Supervisors at: (925)
335-1900.

Committee Name

For more information on advisory bodies, please go to
the following website:
http://contra.napanet.net/maddybook/

Vacancies

Advisory Council on Aging

5

Affordable Housing Committee

4

Agricultural Committee

5

Airport Land Use Commission

1

Alamo MAC

0

Alamo-Lafayette CDB

0

Alcohol and Other Drugs

3

Arts and Culture Commission

0

Assessment Appeals Board

0

Aviation Advisory Committee

1

Bay Area Library Information Systems

0

Bay Point MAC

0

Bethel Island MAC

0

Brentwood-Byron-Knightsen Cemetary District

0

Byron MAC

2

Carquinez Bridge Crockett Advisory Committee

5

CC Transportation Authority Citizens Advisory Committee

1

CCC Employee Retirement Board

0

CCC Fire Protection District

1
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Committee Name

Vacancies

CCC Historical Landmarks Advisory Committee

0

CCC Planning Commission

0

CCC Public Law Library

0

CCC Resource Conservation District

0

CCC Women's Commission

11

Contra Costa Centre MAC

0

Contra Costa County Mental Health Commission

4

Contra Costa County Merit Board

0

Contra Costa County Workforce Development Board

16

Contra Costa Inter-jurisdictional Council on Homelessness
Advisory Board

7

County Connection Citizen Advisory Committee

0

County Library Commission

3

County Service Area M-16 Citizens Advisory Committee

5

County Service Area P-2A Citizens Advisory Committee

0

County Service Area P-2B Citizens Advisory Committee

2

County Service Area P-5 Citizens Advisory Committee

1

County Service Area P-6 Citizen Advisory Committee

0

County Service Area R-10 Citizens Adv. Committee

2

Countywide Bicycle Advisory Committee

8

Crockett-Carquinez Fire Protection Commissioners

4

Developmental Disabilities Area Board

0

East Bay Regional Park District's Park Adv. Comm.

1

Economic Opportunity Council

4

El Sobrante Municipal Advisory Council

2
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Committee Name

Vacancies

Emergency Medical Care Committee

8

Equal Employment Opportunity Advisory Council

4

Family & Children's Trust Committee

2

First 5 Contra Costa Children and Families Commission

0

Fish & Wildlife Committee

4

Hazardous Materials Commission

13

In-Home Supportive Serv. Public Authority Adv.
Committee

0

Integrated Pest Management Advisory Committee

0

Kensington Municipal Advisory Council

1

Local Child Care & Development Planning Council

14

Magee Ranch Joint Planning & Operations Committee

1

Managed Care Commission

0

Mobile Home Advisory Committee

4

Montalvin Manor Redevelopment Advisory Committee

5

Mosquito & Vector Control District

0

North Richmond Municipal Advisory Council

1

North Richmond Waste and Recovery Mitigation Fee
Committee

1

Pacheco Municipal Advisory Council

6

Public & Environmental Health Advisory Board

6

Relocation Appeals Board of Contra Costa County

0

Rodeo Municipal Advisory Council

3

Treasury Oversight Committee

1

Tri-Delta Transit Authority Board of Directors

2
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Committee Name

Vacancies

Western CC Transit Authority Board of Directors

4

OVERALL VACANCIES

178
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II.
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ADVISORY BODY MISSION AND SCOPE OF AUTHORITY
ROLE AND RESPONSIBILITIES OF ADVISORY BODY APPOINTEES
COMMUNICATION AND COLLABORATION
ROLES AND RESPONSIBILITIES OF ADVISORY BODY STAFF
MUNICIPAL ADVISORY COUNCIL

A P P E N D I X 1: F U N D A M E N T A L S O F B R O W N A C T /B E T T E R
GOVERNMENT ORDINANCE
A P P E N D I X 2: S E L E C T E D B R O W N A C T /B E T T E R
GOVERNMENT ORDINANCE PROVISIONS
A P P E N D I X 3: B R O W N A C T R E Q U I R E M E N T S F O R P E R S O N S W I T H D I S A B I L I T I E S
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A P P E N D I X 7: R E S O L U T I O N N O . 20 02 /3 77 O N A P P O I N T M E N T P R O C E D U R E S
A P P E N D I X 8: A P P L I C A T I O N F O R A D V I S O R Y B O D I E S
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BOARD ORDER, AND REAPPOINTMENT BOARD ORDER
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A P P E N D I X 1 1: M A D D Y B O O K W E B S I T E E X A M P L E
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A P P E N D I X 13: B O A R D O R D E R W O R K F L O W C H A R T
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I.

Introduction
Members of Board advisory bodies provide an important service to our County. They advise the
Board of Supervisors on a wide variety of complex and significant policy issues or programs of
concern to the Board.
Contra Costa County is fortunate to have many community-minded citizens who have special
experience and interests and who generously volunteer their time and expertise to serve on
Board advisory bodies. The complexity of local government and the increasing interest in citizen
participation in the decision-making process is reflected in the existence of over 80 such
appointed bodies functioning within the County.
This handbook is a compilation of reference materials to assist advisory body staff and members
in complying with the laws, policies, and procedures related to the administration and conduct of
Board of Supervisors advisory bodies. It contains information about how and why advisory
bodies are established, how they are to operate and be maintained, and the roles and
responsibilities of appointees and staff support persons. Staff is encouraged to share materials
from this handbook with advisory body members.
In addition to this handbook, please also be advised that the Office of the Clerk of the Board
maintains a historical file on all Board of Supervisors actions pertaining to each advisory body.
Additional assistance on matters discussed in this handbook may be obtained by contacting your
sponsoring County department, the County Administrator’s Office, or the County Counsel’s
Office.
This handbook will be maintained by the Office of the Clerk of the Board, and you may be
contacted regarding periodic updates.
For your convenience, selected contents of the official Advisory Body Appointive List (Maddy
Book) may be viewed at the County’s web site at
www.co.contra-costa.ca.us/maddybook/reports.php
or by visiting the County’s web site at www.co.contra-costa.ca.us and clicking on “Board
Advisory Body Information”, (see Appendix 11).

II.

Advisory Body Mission and Scope of Authority
The Board of Supervisors or State statute establishes the purpose and charge of Board Advisory
Bodies. Advisory bodies are empowered to review and make recommendations to the Board of
Supervisors on issues related to their assigned purpose or charge.
Sometimes, an advisory body’s charge may involve the expenditure of funds. For example, an
advisory body may wish to host a workshop or symposium that requires advertising, facility rental,
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and possibly speakers’ fees. It is important to note the following with respect to Board advisory
bodies:
Most do not have County-approved budgets, although some raise funds through public
donations and grants to support their community activities.
Advisory body funds are “public” funds and must be accounted for in the County Treasury.
For funds accepted by the Board of Supervisors, the Auditor-Controller and Treasurer-Tax
Collector will receive, keep safe, disburse, and account for such funds in accordance with
County practices and as required by law.
Advisory bodies do not have independent authority to procure goods and services, but may
do so with prior approval of the Board of Supervisors.
Advisory bodies that are charged with regulating community centers do not have
independent authority to set or waive fees. Only the Board of Supervisors has the authority
to increase or decrease fees, and only after conducting a noticed public hearing.
Advisory bodies generally do not have “employees” and may not take “personnel actions.”
Under the County’s Personnel Management Regulations, only the appointing authority of a
County employee may take disciplinary action against a County employee. Unless otherwise
provided by statute or ordinance, the appointing authority is the County Department Head.
Advisory bodies generally may not meet in closed sessions. As a public body, an advisory
body is subject to the Brown Act. Under the Brown Act, a public body may not meet in a
closed session unless a special statutory exception applies. One of these exceptions allows
public bodies to meet to discuss personnel issues, including employment, performance
evaluations, dismissal, or discipline. This exception, however, only applies to public bodies
that are employers.
Generally, advisory bodies have no employees and are ineligible to meet in closed session for
this exception.

III.

Role and Responsibilities of Advisory Body Appointees
The Board of Supervisors recognizes the level of commitment and professionalism required to
serve on its advisory bodies. Appointees assist the Board in making Contra Costa County
government both effective and responsive to its citizens.
A. What is the role of a Board advisory body member?
The primary purpose of an advisory body is to assist the Board of Supervisors in the
decision-making process. Advisory bodies serve as a conduit for citizen input by
gathering, analyzing, and recommending options to the Board of Supervisors. Some
advisory bodies are mandated by Federal or State statute or established by County
ordinance or resolution; others may be established by Joint Power Agreement.
Regardless of the establishing mechanism, the Board of Supervisors usually retains the
-3-
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final responsibility and authority for making policy decisions. The Planning Commission
and the Assessment Appeals Board are two exceptions that have the authority to take
independent actions.
B. What does an advisory body member do?
For most Board advisory bodies, there is typically an establishing ordinance, resolution,
or legal mandate that outlines the scope and function of the commission. Every advisory
body should also adopt bylaws that are approved by the Board of Supervisors in order
for members to have detailed guidelines as to how the advisory body functions. This is
very useful in orienting members to the advisory body’s activities and purpose, as well as
serving as a resource for administrative policy and technical information.
The Board of Supervisors has also adopted resolutions establishing rules of conduct,
application procedures, and the appointment process. (See Resolution….) Every
advisory body member and staff support person should review these documents as they
clarify Board policies, as well as roles and responsibilities of advisory body members.
Board advisory bodies are required to have an annual work plan and list of goals and
priorities that will guide their work for the year (see Appendix 7, Resolution 2002/377,
Section IV). Reviewing these goals and priorities will promote an understanding of the
advisory body’s function, especially its authority, work programs, and relationship to the
Board of Supervisors, County Staff, and other Board advisory bodies. The most
productive and effective advisory bodies are those whose members are clearly committed
to fulfilling the mission and goals of their advisory body and focus on accomplishing the
annual priorities.
C. What does the Chair of the Advisory Body do?
The Chair: 1) acts as the head of an advisory body 2) sets the dates and times of
meetings, 3) sets the agenda of items to be discussed, and 4) appoints the Chairs for
subcommittees. This is done in collaboration with the advisory body members.
D. What does the Vice Chair of the Advisory Body do?
The Vice-Chair presides in the absence of the Chair.
E. What does the Secretary of the Advisory Body do?
The Secretary: 1) summarizes the minutes of the meetings, 2) is responsible for keeping
the County training certifications, 3) sends and stores copies of correspondences, and 4)
maintains the advisory body’s files.
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F. What does the Treasurer of the Advisory Body do?
The Treasurer: 1) keeps receipts for all financial transactions, 2) accounts for all financial
transactions with the County Treasurer, 3) tracks the advisory body’s budget, and 4)
helps the Chair on requests for funding from the Board of Supervisors.
G. Are there legal requirements I should know about?
Yes. One of the first assignments for any advisory body member or staff support person
should be to familiarize oneself with the legal requirements relating to the conduct of
“public business.” Board advisory body meetings are, by definition, public meetings. As
such, you are required by the Board to observe the Brown Act, the County Better
Government Ordinance, and Conflict of Interest Codes. Any amendments that are
needed to Conflict of Interest Codes should be stated in the biannual notice and
returned to the Clerk of the Board’s Office..
A summary of the Brown Act and Better Government Ordinance along with selected
provisions are included in Appendices 1 and 2. In addition, a video presentation of the
Brown Act and the County’s Better Government Ordinance as they apply to advisory
bodies is available on the County’s website at: www.co.contra-costa.ca.us.
In addition, a Statement of Economic Interest form, Form 700, may be required by an
advisory body or should be filled out by individuals that may potentially have a fiduciary
gain by serving on an advisory body. These are due annually by April 1st. To find out if
you are required to fill out this form, please contact your designated staff contact or the
Office of the Clerk of the Board at: (925) 335-1900. If a Form 700 is required, for the
purposes of privacy, please state your work address on Form 700s. For additional
information regarding this form, please refer to the following website:
http://www.fppc.ca.gov/index.php?id=500 .
An Oath of Office may also be required for Advisory Body members. These need to
filled out as soon the Board has appointed a member to an advisory body. For more
information please inquire from your staff or please contact the Office of the Clerk of
the Board at: (925) 335-1900. The oaths should be requested from the Office of the
Clerk of the Board. Appointees can be sworn in at the Office of the Clerk of the Board
or have the oath notarized and sent to 651 Pine St. Rm. 106, Martinez CA 94553.
H. How do advisory body members avoid conflicts of interest or the appearance of
conflict of interest?
The County’s policy concerning conflict of interest for Board appointees and a copy of
the Fair Political Practices Commission’s “Can I Vote?” pamphlet are included in
Appendices 3 and 4. In addition, a video presentation entitled, “Ethics Orientation for
County Officials” is available on the County’s website at: . Generally, in appropriate
circumstances, Board advisory body members should be disqualified from acting in
order to avoid conflicts of interest.
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All ethics training courses must be completed and certified within 90 days of
appointment to an advisory body. The County’s Ethics training form is located in
Appendix 6 of this booklet. The AB 1234 certification form will be provided at the
completion of the internet training. The certification for the County’s ethics course
should be retained by the advisory body staff or chair, if the body is not staffed. A copy
of the certification should be forwarded to the Office of the Clerk of the Board. The
original certification for the AB 1234 training should be sent to the Office of the Clerk
of the Board.
I. What should Advisory Body staff do if a Public Records request is received?
Call County Counsel immediately at: (925) 335-1800.
J.

Training Requirements
As an appointee, you are required to view the Brown Act video within three months of
appointment and submit the certification of the viewing by completing the Certification
Form (Appendix 6)
In addition, commissioners who receive compensation, salary, stipend, or expense
reimbursement are required by state law to complete AB 1234 ethics training every two
years. This requirement applies to the following advisory bodies:
o
o
o
o
o
o
o
o
o

Advisory Council on Aging,
Assessment Appeals Board,
Affordable Housing Commission,
IHSS Advisory Committee,
Economic Opportunity Council,
Contra Costa Planning Commission,
Mental Health Commission,
Merit Board, and the
Workforce Development Board.

The AB 1234 training is widely available and can also be taken as an online course at
the following web address: http://localethics.fppc.ca.gov/ab1234.
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IV.

Communication and Collaboration
A. How can an advisory body member be effective?
As with any new assignment, it is important to begin building relationships. among
fellow advisory body members, local elected officials and their staffs, members of the
public, and the department staff person(s) who provides administrative and technical
support to the advisory body. It is important for advisory body members to have: an
attitude of cooperation, a spirit of tolerance and understanding, and the goal of
promoting consensus.
You will also want to have a working knowledge of any operating procedures or by-laws
that have been adopted by your advisory body and/or approved by the Board of
Supervisors.
B. What is the best way to prepare for advisory body meetings?
Advisory body staff will typically prepare and distribute a meeting agenda and a packet of
related material a minimum of four days prior to the scheduled meeting date. This
should allow adequate time for advisory body members to review any background
information in preparation for agenda items to be discussed or acted upon at the
meeting. Advisory body members are advised to stay informed about current matters by
reading minutes, staff reports and related materials, and to be prepared to ask clarifying
questions, invite and consider public input, promote discussion, and make decisions.
C. What should appointees do if they must miss a meeting?
Regular attendance at meetings and important related events is vital to the overall
functioning, success, and effectiveness of the advisory body.
Although regular attendance at advisory body meetings is essential to the work program
and function of the body, there will be occasions when it is not possible to attend a
meeting. In this situation, members should give a courtesy call in advance to their staff
support person, so they will be aware of an absence. Advance communication of absence
can be crucial, especially if other member absences occur; this can result in less than a
majority (quorum) of members present, in which case no formal action can be taken at
the meeting.
D. What about my point of view?
Although each of us has opinions and preferences, the role of the advisory body member
is to represent the public. This can be achieved by being open-minded, respecting and
valuing the perspective of others, and inviting differing points of views. This will ensure
a process that is both open and inclusive. It is the advisory body member’s responsibility
to represent the public interest, putting the needs, interests, and protection of the
citizens as his or her primary concern.
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V.

Roles and Responsibilities of Advisory Body Staff

Staff of Board advisory bodies has the unique role as technical and administrative process advisors.
Competent and efficient staff support can greatly contribute to the overall success of the attainment
of an advisory body’s goals and objectives. In addition to providing technical support in a specific
subject area, staff also:
notice and prepare meeting packets in accordance with the provisions of the Brown Act
and County Better Government Ordinance,
prepare meeting summaries,
assist the chairperson in maintaining the advisory body roster,
help update by-laws,
track meeting attendance,
conduct research, and
prepare reports for the Board of Supervisors or one of the Board’s standing committees.
A. What are staff’s duties regarding meeting noticing?
Generally, staff should prepare and distribute meeting agendas and supporting materials
at least 96 hours prior to the meeting date/time. The agenda must specify the time and
location of the meeting and must be posted in a location freely accessible to members of
the public during the entire 96-hour period. Detailed instructions regarding meeting
noticing and open meeting requirements are included in Appendices 1 and 2.
B. What are staff’s duties regarding roster maintenance?
As the staff support person for an advisory body, you should assist the advisory body
chair in identifying scheduled vacancies and in planning the recruitment efforts for filling
both scheduled and unscheduled vacancies. You should also monitor meeting attendance
and apply any by-laws regarding required attendance to ensure maximum representation
of all seats at each meeting. The advisory body may wish to request the Board of
Supervisors to remove an appointee who does not have regular attendance.
C. What is the difference between a scheduled and unscheduled vacancy, and how
does it affect the process for filling the vacancy?
Scheduled Vacancy. A scheduled vacancy is one that occurs when the seat term
expires. It is the responsibility of the advisory body staff (or chair, if no staff exists) to
advertise a scheduled vacancy. Scheduled vacancies can be filled after an open
recruitment process and upon approval by the Board of Supervisors. The Office of the
Clerk of the Board maintains a list of vacancies scheduled to occur annually for each
advisory body seat appointed by the Board of Supervisors. This list can be viewed by
visiting the Office of the Clerk of the Board in Martinez or the County’s web page, by
clicking on “Board Advisory Body Information”, and then clicking on the annual
Vacancy Schedule button.
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Unscheduled Vacancy. An unscheduled vacancy occurs when an incumbent leaves his
or her position prior to the end of the seat term. Unscheduled vacancies must be
recognized formally by the Board of Supervisors (through a Board Order) and posted by
the Office of the Clerk of the Board for ten business days (excluding holidays) prior to
being filled.
It is the duty of the chairperson or staff of each Board advisory body to report
immediately to the Board of Supervisors any unscheduled vacancy by means of a Board
Order. Advisory body staff can assist the chairperson by preparing a Board Order (see
sample in Appendix 9) asking that the Board of Supervisors declare the seat vacant for
whatever the reason may be so that the Board can officially create the vacancy and the
Office of the Clerk of the Board can post the vacancy. Advisory body members can also
advertise for unscheduled vacancies in order to widen the recruitment efforts.
D. How do I go about filling a vacancy on a Board advisory body?
According to County policy, any nominations to fill vacancies for advisory body seats
appointed by the Board of Supervisors should result from an open and competitive
process. Staff is advised to:
a. Issue a press release (see sample in Appendix 9) to the major newspapers throughout
the County and to CCTV, notifying the public of the vacancies. Interested persons
should be directed to apply in writing to the Office of the Clerk of the Board. The
Office of the Clerk of the Board will forward all applications it receives to the
appropriate advisory body staff support person. Application forms and procedures
are available on the County’s web page at: http://www.co.contracosta.ca.us/DocumentView.aspx?DID=5402 or in Appendix 8.
b. Undertake whatever additional recruitments is needed in order to interest men and
women of various racial, ethnic, and economic backgrounds and who are from
various geographic areas of the County.
c. Where there are specific eligibility criteria that members must meet, review the
applications to ensure that each individual meets all of the applicable criteria. County
policy requires that, unless otherwise provided in the law, appointees must reside or
work in Contra Costa County. All appointees must be electors of the County or
district if required by state law. Potential conflicts of interest should be avoided.
d. Have the advisory body or a subcommittee of the advisory body screen and/or
interview the applicants and formulate recommendations for nominations.
e. Prepare a Board Order using the Agenda Quick System (see sample in Appendix 9)
presenting the nomination to the Board of Supervisors.
E. What do I need to do to fill vacancies for seats that are reviewed by the Internal
Operations Committee or other Board standing committee?
The Board of Supervisors has designated that nominations to fill some advisory body
seats be reviewed by the Internal Operations Committee or another Board standing
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committee. These are typically At Large seats that represent no specific population in the
County (no district, city, agency, region), or they may be district or other seats for which
other appointment criteria require a more in-depth level of review that the Board is
unable to provide at its regular meetings.
The Internal Operations Committee screens most At Large seats, but the Family and
Human services Committee also screens selected seats. To verify if a Board standing
committee screens a particular seat, you should contact the Office of the Clerk of the
Board at (925) 335-1900 or the staff to a Board standing committee, which can be
reached by calling: (925) 335-1085.
To present nominations for seats that are reviewed by the Internal Operations
Committee or other Board standing committee, advisory body staff should:
Prepare a brief memo to the appropriate Board standing committee summarizing your
recruitment efforts; attach copies of the applications that have been received from all of
the qualifying applicants, and the advisory body’s nominations for appointments, Then
forward your nominations memo and materials to the appropriate standing committee
staff at least seven (7) days prior to a Committee meeting date (check with Committee
staff for meeting schedules of refer to the Board’s weekly agenda for the most current
meeting times). Upon Committee approval, Committee staff will prepare the Order for
Board of Supervisors’ consideration.
F. What do I do if the advisory body plans to incur expenses?
Unless the Board of Supervisors has allocated an operating budget for an advisory
body and/or has specifically authorized meeting stipends or mileage reimbursement,
Board advisory bodies are not authorized to incur expenses on behalf of the County.
Some advisory bodies receive donations that can defray the costs of specials events
or activities it sponsors. However, the Board of Supervisors must sanction those
special events or activities in advance of incurring any expenditure Grants may be
sought on behalf of the County upon prior approval by the Board of Supervisors.
Advisory body staff should work through their departments and the Board of
Supervisors to obtain approval for planned expenditures for special activities or to
apply for and receive grant funds and donations.
G. What should I do if the advisory body receives a request for information under
the Public Records Act?
If an advisory body receives a request for information under the Public Records Act,
you should contact the County Counsel’s Office immediately for advice on how and
in what time frame you should respond.
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H. How can I ensure that Board appointees became familiar with their
responsibilities and obligations under the law?
Advisory body staff can assist Board appointees in understanding their
responsibilities and obligations by sharing relevant sections of this handbook with
appointees, encouraging members to attend the annual advisory body training, or
referring the Board’s website that has two video presentations: The Brown Act and
Better Government Ordinance—What You Need to Know as a Commission, Board, or Committee
Member and Ethics Orientation for County Officials.
I. What should be included in the advisory body bylaws and how should they be
formatted?
Bylaws are created by the advisory body and are developed by using the establishing
resolution, member feedback, laws that may govern the advisory body, and input
from the public. What should be included in all bylaws are: a mission statement,
number of members, the types of seats (please refer to 2002/377 §H), designated
duties of committee staff, titles of members, if there are subcommittees, purpose of
committees/subcommittees, appointment terms for each seat, meeting times and
locations, quorum requirements, how bylaws are to be amended, how and when
annual reports are to be presented, and where committee records are to be stored. If
the advisory body has additional legal requirements that need to be included in the
bylaws, these must also be stated. For an example of the bylaws format, please refer
to Appendix 10.
J. How should Board Orders be written and where can I go for an example of a
finalized Board Order?
An example of a Board Order is located in Appendix 9 of this handbook. For an
example of a finalized Board Order, please refer to the Board’s agenda located at the
following website address: http://64.166.146.155/agenda_publish.cfm#ReturnTo0
and click on the minutes link on any agenda date. Scroll down until any blue
highlighted item is shown, then, click on that item and the Board Order should
appear. This process can also be used to double check submitted Board Orders and
verify if it was correctly attached to the agenda. If the attached Board Order was
incorrect, please call the Office of the Clerk of the Board at: (925) 335-1900. If there
is no minutes link by an agenda date, this means that the agenda has yet to be
finalized.
K. How are advisory body records stored at the Office of the Clerk of the Board?
The Office of the Clerk of the Board stores records in hard copy files and in an
electronic database. It is important that applications, advisory body bylaws, and
letters to the Board, be sent to the Office of the Clerk of the Board. Duplicates
should be kept by the advisory body staff.
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L. What are the roles of Standing Committees and how do they play a part in the
advisory body process?
The Board has various subcommittees, otherwise known as standing committees, to
discuss issues of importance to the public. Some of these subcommittees have been
assigned the responsibility of screening applicants to advisory bodies.
Currently, the subcommittees are: the Family and Human Services Committee, the
Internal Operations Committee, the Public Protection Committee, the Airport
Committee, the Finance Committee, the Legislation Committee, and the
Transportation, Water and Infrastructure Committee. The first two subcommittees
listed receive the most requests for review of applicants. The determination of which
subcommittee reviews an advisory body issue is determined by the subject matter,
the nature of the situation, and other miscellaneous factors.

VI.

Municipal Advisory Councils
In recognition of the need by unincorporated communities for increased influence
with their county boards of supervisors, Municipal Advisory Councils (MACs) have
been organized in some counties under authorization of a 1971 legislative statute.
Such a council is an advisory body of local citizens appointed by the board of
supervisors with the purpose of representing the community to the board. Although
a Municipal Advisory Council is a Board of Supervisors-established advisory body, it
has no fiscal authority or administrative organization. Because it lacks authority to
implement its position directly, it seeks to accomplish its goals through county
government. These councils face two ways: toward the county, offering the views of
the community; and toward the community, supplying information about county
proposals and a place where individuals can air opinions on community problems
and perhaps receive assistance and guidance. The councils hold public meetings,
survey community opinion and speak for the community to the board of supervisors.
The most common subject of activity is land-use planning.
Municipal Advisory Councils (MACs) provide recommendations on a variety of
topics. They are tasked with gathering input, making recommendations based on that
information and relaying it to the appropriate decision-making body such as the
Board of Supervisors. The MAC may advise the Board of Supervisors on services
which are or may be provided to the community by Contra Costa County or other
local government agencies. Such services include, but are not limited to, public
health, safety, welfare, public works, and planning. The MAC may also provide
input and reports to the Board of Supervisors, County staff or any County hearing
body on issues of concern to the community. Among other functions, MACs review
development application that are filed with the County and advise the County
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Planning Agency actions they feel are appropriate. In this capacity, the MACs
conduct their own noticed hearing of development applications.
While the concerns, insight, and discussions relayed by the MAC are key
components in the deliberative process, MACs do not make or set policies,
ordinances or laws and are not in a position to interpret the county zoning
ordinance, the County General Plan or local community plan.
On December 16, 2008, the Board of Supervisors adopted policies for the purpose
of improving consistency among the County’s Municipal Advisory Councils
(MACs). A policy framework for the operating rules and procedures of the MACs
will ensure that the MACs are effectively serving their advisory purpose and, in that
regard, are accurately representing the concerns and recommendations of the
community. See Appendix 12 for the Board-adopted policies.
In addition to these policies, fiscal procedures and controls have been developed for
the County’s MACs, to govern the receipt, handling and disbursement of, and
accounting of funds for the benefits of the MACs and their communities. These
fiscal procedures and controls can be found on the County’s website
at: http://www.cccounty.us/mac
Presently, the following MACs are in existence in Contra Costa County:
Name of MAC
El Sobrante
Kensington
North Richmond
Rodeo
Alamo
Byron
Contra Costa Centre
Pacheco
Bay Point
Bethel Island

District
I
I
I
II
III
III
IV
IV
V
V

For further information regarding MACs, please contact: Arsenio Escudero at (925)
335-1907 or email at: Arsenio.Escudero@cao.cccounty.us. Thank you.
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ATTACHMENT 9
For Office Use Only
Date Received:

Contra
Costa
County

For Reviewers Use Only:
Accepted

Rejected

For Reviewers Use Only:
Reason:
Education
Experience
Incomplete
Other

BOARDS, COMMITTEES, AND
COMMISSIONS APPLICATION
MAIL OR DELIVER TO:
Contra Costa County CLERK OF THE
BOARD 651 Pine Street Rm. 106– 1 Floor
Martinez, California 94553-1292
PLEASE TYPE OR PRINT IN INK
(Each Position Requires a Separate
Application)
st

BOARD, COMMITTEE OR COMMISSION NAME AND SEAT TITLE YOU ARE APPLYING FOR:
____________________________________________________
PRINT EXACT NAME OF BOARD, COMMITTEE, OR COMMISSION

____________________________________________________
PRINT EXACT SEAT NAME

1. Name:_______________________________________________________________________
(Last Name)

(First Name)

(Middle Name)

2. Address: ____________________________________________________________________
(No.)

(Street)

(Apt.)

(State)

(Zip Code)

3. Phones: ____________________________________________________________________
(Home No.)

(Work No.)

(Cell No.)

4. Email Address: ______________________________________________________________

5. EDUCATION: Check appropriate box if you possess one of the following:
High School Diploma

G.E.D. Certificate

California High School Proficiency Certificate

Give Highest Grade or Educational Level Achieved________________________________________________
Names of colleges / universities
attended
A)
B)
C)
D) Other schools / training
completed:

Course of Study / Major

Course Studied

Degree
Awarded

Semester
Yes No
Yes No
Yes No
Hours Completed

THIS FORM IS A PUBLIC DOCUMENT
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Degree
Type

Units Completed
Quarter

Date
Degree
Awarded

Certificate Awarded:
Yes No

6. PLEASE FILL OUT THE FOLLOWING SECTION COMPLETELY. List experience that relates to the qualifications needed to
serve on the local appointive body. Begin with your most recent experience. A resume or other supporting documentation
may be attached but it may not be used as a substitute for completing this section.

A) Dates
(Month, Day, Year)
From
To
Total Yrs. Mos.
Hrs. per week_____ .
Volunteer
B) Dates
(Month, Day, Year)

From
To
Total Yrs. Mos.
Hrs. per week_____ .
Volunteer
C) Dates
(Month, Day, Year)

From

To

Total Yrs.

Mos.

Title

Duties Performed

Employer’s Name and Address

Title

Duties Performed

Employer’s Name and Address

Title

Duties Performed

Employer’s Name and Address

Hrs. per week_____ .
Volunteer
D) Dates
(Month, Day, Year)

From

To

Total Yrs.

Mos.

Title

Duties Performed

Employer’s Name and Address

Hrs. per week_____ .
Volunteer
E) Dates
(Month, Day, Year)
From

To

Title

Duties Performed

Employer’s Name and Address

Total Yrs. Mos.
Hrs. per week_____ .
Volunteer
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7. How did you hear about this vacancy? � CCC Homepage � Walk-In � Newspaper Advertisement � District Supervisor
� Other _________________________
8. Do you have a Familial or Financial Relationship to a member of the Board of Supervisors? : No ______ Yes______
If Yes, please identify the nature of the relationship: ______________________________________________

I CERTIFY that the statements made by me in this application are true, complete, and correct to the best of my knowledge and
belief, and are made in good faith. I acknowledge and understand that all information in this application is publically
accessible. I understand and agree that misstatements / omissions of material fact will cause forfeiture of my rights to serve
on a Board, Committee, or Commission in Contra Costa County.

Print Name: _____________________________________________ Date: __________________________________

Important Information

1. Send the completed paper application to the Office of the Clerk of the Board at: 651 Pine Street, Room 106, Martinez, CA 94553.
2. Some members of advisory bodies may be required to: 1) file a Statement of Economic Interest Form also known as a Form 700, 2) complete
the State Ethics Training Course as required by AB 1234.
3. Training requirements for all members: 1) The Brown Act, 2) The Better Government Ordinance, and 3) Ethics Training.
4. This application is a public document and is subject to the California Public Records Act.
5. Advisory body meetings may be held in various locations. Please note some locations may not be accessible by public transportation.
6. Meetings dates and times are subject to change and may convene up to two days per a month.
7. Some boards, committees, or commissions may assign members to subcommittees or work groups which may require additional time.
8. A résumé or other relevant information may be submitted with this application.
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ATTACHMENT 10

Workforce IO Report

Seat Title

Last Name

First Name

Monday, March 14, 2011
3:59:37 PM

Occupation

City

Zip Code

Business 1

Brantley

Todd

Senior Commercial Lender, First Republic Bank

Walnut Creek

94596

Business 2

McGill

Michael

President/Principle Engineer, MMS Design
Associates

Pleasant Hill

94523

Business 3

Rose

Camille

Consultant, Pink Purse Ventures

Lafayette

94549

Business 4

Treese

April

Public Relations Consultant, OPUS Communications

Clayton

94517

Business 6

McCormick

Joseph

Community Advisory Panel Member, Tesoro
Refining

Danville

94506

Business 7

Vega

Yolanda

Performance and Learning Consultant, San
Francisco Rapid Transit

Oakland

94612

Business 8

Aufhauser

Martin

Senior Vice President - Wealth Advisor, Morgan
Stanley

Walnut Creek

94596

Business 9

Medel

Gretchen

President, Office Tech Staffing

Brentwood

94513

Business 10

Mack

Maureen

HR Consultant, HR Principle LLC

Walnut Creek

94596

Business 11

Fox

Laurie

Consultant, Laurie Fox Consulting

Walnut Creek

94597

Business 13

Nail

Brad

Economic Development Director, City of Pittsburg

Pittsburg

94565

Business 19

Hunter

Jan

Manager, Workforce Planning and Development
for John Muir Health

Concord

94520

Business 20

Hattich

Norman

Principle Consultant, Norman Hattich Consultant

San Ramon

94583

Business 21

Smith

James

Superintendent of Water treatment, East Bay
Municiple Utility District

Oakland

94623

Community-Based 1

Brewer

Bob

Vice President, Goodwill Industries

Oakland

94601
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Seat Title

Last Name

First Name

Occupation

City

Zip Code

Economic
Development 1

Montague

John

Redevelopment and Housing Manager, City of
Concord

Concord

94596

Education 1 (K12/Voc Ed)

King-Randall

Brenda

Educator, District Administrator

San Francisco

94117

Education 2

Brizendine

Emily

Executive Director, Cal State East Bay, Concord
Campus

Concord

94521

Labor 1

Aguilar

Pamela

Executive Director, Contra Costa Central Labor

Martinez

94553

Labor 3

Quinn

Tom

Business Representative, Carpenters Local 152

Martinez

94553

Labor 4

Aidan

Michael

Senior Union Representative, Medical Professionals

Oakland

94612

One-Stop
Mandated Partners
1 Ex-Officio

Durkee

Joanne

Director, Adult and Continuing Education

Concord

94518

One-Stop
Mandated Partners
2 Ex-Officio

Vineyard

Barbara

Workforce Services Manager, Employment
Development Department

Concord

94520

One-Stop
Mandated Partners
3 Ex-Officio

Valentine

Joe

Director of Employment and Human Services

Concord

94520

One-Stop
Mandated Partners
4 Ex-Officio

Hyland

Carol

District Administrator, CA Dept. of Rehabilitation

Concord

94520

One-Stop
Mandated Partners
5 Ex-Officio

Benjamin

Helen

Chancellor of Contra Costa Community College
District

Martinez

94553
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Seat Title

Last Name

First Name

Occupation

City

Zip Code

One-Stop
Mandated Partners
6 Ex-Officio

Calkins

Robert

Program Manager, Dept. of Conservation and
Development

Martinez

94553

One-Stop
Mandated Partners
8 Ex-Officio

Aman

Lily

Director of California Human Development Corp.

Stockton

95205
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IOC Packet 4/18/2011
Item 7
2011 INTERNAL OPERATIONS COMMITTEE
INTERVIEW APPLICANTS TO FILL AN UNSCHEDULED VACANCY
ON THE EAST CONTRA COSTA FIRE PROTECTION DISTRICT
BOARD OF DIRECTORS

On December 12, 2000, the Board of Supervisors (BOS) approved a policy on
the process for recruiting applicants for selected advisory bodies of the Board.
This policy requires an open recruitment for all vacancies to At Large seats
appointed by the Board. The Board also directed that the IOC personally
conduct interviews of applicants for At Large seats on the Contra Costa County
Fire Protection District's Fire Advisory Commission, the County Planning
Commission and the Board appointees to the Contra Costa County Employees'
Retirement Association (CCCERA) Board of Trustees. On March 1, 2011, the
Board directed the IOC to interview applicants to seats on the East Contra Costa
Fire Protection District (ECCFPD) Board of Directors.
Effective February 16, 2011, Director Chris Finetti resigned from the ECCFPD
Board of Directors. On March 1 2011, the BOS declared the seat previously held
by Director Finetti vacant. On March 21, 2011, the IOC adopted a process for
filling the vacant seat, which, in part, scheduled interviews of applicants for the
April 18, 2011 meeting.
April 18, 2011

The recruitment yielded two applications for appointment. Staff recommends that
the IOC interview the applicants listed below and forward a recommendation for
appointment to the BOS for consideration on the May 3, 2011 agenda.
•
•

John Jewell, 2505 Wayfarer Court, Discovery Bay, CA 94505
Neil Altimari, 2261 Eastport Drive, Oakley, CA 94561

Attached is the application submitted by each applicant, a copy of the press
release announcing the vacancy, and a copy of the Board action declaring the
seat vacant.
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Contra Costa County
County Administrator’s Office • 651 Pine Street • Martinez, CA 94553 • www.co.contra-costa.ca.us

Media Release
FOR IMMEDIATE RELEASE
Friday, March 4, 2011

Contact:
Phone:
Email:

Timothy Ewell
(925) 335-1036
timothy.ewell@cao.cccounty.us

WOULD YOU LIKE TO SERVE ON THE BOARD OF DIRECTORS FOR THE EAST
CONTRA COSTA FIRE PROTECTION DISTRICT?
The Contra Costa County Board of Supervisors is seeking an individual to serve on the
East Contra Costa Fire Protection District’s (ECCFPD) Board of Directors. The Board of
Directors is composed of nine members; four appointed by the City of Brentwood, three
appointed by the City of Oakley and two appointed by the Contra Costa County Board
of Supervisors. Each Director must be a resident of the District and a resident of the
agency by which they are appointed. Each appointment is made for a four-year term.
This appointment is being made to fill a seat vacated due to resignation and will
complete the remainder of the term through February 2014.
The ECCFPD covers over 250 square miles and over 100 miles of waterway. There are
two incorporated cities (Brentwood and Oakley) and five distinct unincorporated
communities (Bethel Island, Byron, Discovery Bay, Knightsen, and Morgan
Territory/Marsh Creek Corridor). The ECCFPD is responsible for providing first
responder and emergency medical services as needed. The Board of Directors serves
as the governing body of the ECCFPD and, among other things, is responsible for
establishing an annual budget and making decisions impacting district operations.
Application forms can be obtained from the Clerk of the Board of Supervisors by calling
(925) 335-1900 or by visiting the County webpage at www.co.contra-costa.ca.us.
Applications should be returned to the Clerk of the Board of Supervisors, Room 106,
County Administration Building, 651 Pine Street, Martinez, CA 94553 no later than
Tuesday, April 12th, 2011 by 5pm.

####
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C.33
To:

Board of Supervisors

From:

Mary N. Piepho, District III Supervisor

Contra
Costa

Date:

County

February 23, 2011

Subject: REFER EAST CONTRA COSTA FIRE PROTECTION DISTRICT BOARD RECRUITMENT
TO INTERNAL OPERATIONS COMMITTEE

RECOMMENDATION(S):
DECLARE vacant the Board of Supervisors Representative seat held by Chris Finetti on the East Contra Costa
Fire Protection District Board of Directors and DIRECT the Clerk of the Board to post the vacancy; and REFER
on a standing basis the recruitment, candidate screening, and nomination process to fill Board of Supervisors
Representative vacancies occurring on the East Contra Costa Fire Protection District Board of Directors.
FISCAL IMPACT:
No additional fiscal impact, as the IOC currently performs these activities for several other public boards,
committees, and commissions.
BACKGROUND:
Effective February 16,2011, Chris Finetti resigned as a Director of the East Contra Costa Fire Protection District
(ECCFPD). Director Finetti was appointed by the Board of Supervisors to represent the unincorporated area of the
District in January 2010.

APPROVE

OTHER

RECOMMENDATION OF CNTY ADMINISTRATOR

RECOMMENDATION OF BOARD COMMITTEE

Action of Board On: 03/01/2011

APPROVED AS RECOMMENDED

OTHER

Clerks Notes:
VOTE OF SUPERVISORS
AYES 5
ABSENT

I hereby certify that this is a true and correct copy of an action taken and
entered on the minutes of the Board of Supervisors on the date shown.

NOES
ABSTAIN

ATTESTED: March 1, 2011
, County Administrator and Clerk of
the Board of Supervisors
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RECUSE

By: KATHERINE SINCLAIR, Deputy

Contact: Lea Castleberry (925) 820-8683
cc: District III Office, District V Office, IOC Staff, ECCFPD Chief, CoB
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BACKGROUND: (CONT'D)
As the East Contra Costa Fire Protection District is grappling with many important issues regarding emergency
services within the Far East County, representation for the unincorporated area is crucial. Consequently, I recommend
that a standing referral be made to the Internal Operations Committee to conduct recruitment, candidate screening, and
to formulate nominations for Board of Supervisors consideration for appointments to fill Unincorporated County
Representative seats on the ECCFPD Board of Directors. This referral is consistent with other standing referrals to
IOC to recruitment for certain County Retirement Board, Planning Commission, and Fire Advisory Board seats.
Since the next ECCFPD Board of Directors meeting is scheduled for March 7, 2011, I request that the IOC expedite
the recruitment process and return to the Board of Supervisors as quickly as possible with its nomination to fill the
vacant seat.
CONSEQUENCE OF NEGATIVE ACTION:
CHILDREN'S IMPACT STATEMENT:
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EAST CONTRA COSTA FIRE PROTECTION DISTRICT
BOARD OF DIRECTORS
INTERVIEW QUESTIONS
April 18, 2011

1. Why are you interested in serving on the East Contra Costa Fire
Protection District Board of Directors?

2. Have you ever attended a District Board meeting?

3. What in your experience and background distinguishes you from any
other candidate?

4. What do you see as the role of the District Board?

5. What is the difference between an operating budget and a capital budget?

6. What types of costs do you imagine would be fixed costs over which the
District has very limited discretion and variable costs, over which the
District has some discretion?

7. Suppose the District was required to make a $2 million cut in its budget.
What factors ought to be considered in deciding where those cuts should
occur?
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